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Welcome to Case Management/Electronic Case Filing (CM/ECF)

The following manual is not intended to be all-inclusive- rather it is designed to present an
overview of the system and allow you to become comfortable with CM/ECF. (A list of filing
categories or “events” available to attorneys in this district can be found at:
http://www.ilch.uscourts.gov/search/documents/cm_ecf attorneys dictionary.pdf

At the end of today’s training, attorneys are required to complete take-home exercises that will
be reviewed and approved before receiving a login and password to the CM/ECF system for the
Central lllinois Bankruptcy Court. On-site training courses are ongoing and attorneys may wish
to send new staff to a training course as part of staff orientation. You can register staff online at:

http://www.ilcb.uscourts.gov/CMECF/cmecf.htm

Accessing CM/ECF (Training) Database

The CM/ECF (training) database can be accessed at the following Web address:
https://ecf-train.ilcb.uscourts.gov/
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Welcome to the U.S. Bankruptcy Court [Train] for the Central District of Tlinois [Train]

Central District of lllinois [Train] - Document Filing Svstem

This is the Training area for ILCB CMUVECF.

Version 4.2 installed on 10/15/2011.

14September2011
Court Information

CM/ECF works best with Internet Explorer 6.0 or higher. Visit our web site:
www.ilcb.uscourts.gov for more information on Hardware/Software specifications.



http://www.ilcb.uscourts.gov/search/documents/cm_ecf_attorneys_dictionary.pdf
http://www.ilcb.uscourts.gov/CMECF/cmecf.htm
https://ecf-train.ilcb.uscourts.gov/
http://www.ilcb.uscourts.gov/
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Opening a New Bankruptcy Case

(Note: Many Debtor-attorneys use some form of petitioning software package. Many of these
petitioning software packages have “Case Upload” - an automated method of transferring client
data to the court’s CM/ECF system. The following illustrations depict how to open a new
bankruptcy case using CM/ECF directly rather than focusing on any particular petitioning
software. In class, we will discuss uploading cases using filing software programs.)

Opening a new bankruptcy case in CM/ECF without petition software is a multi-step process
consisting of:

1. Entering all parties and uploading the petition package (i.e. petition, schedules, means
test, etc. as shown on our Web site:
http://www.ilcb.uscourts.gov/CMECF/tips.asp?eType=tips)).

Uploading the Creditor Matrix

Uploading the Statement of Social Security Numbers (Form B-21)

Uploading the Certificate of Credit Counseling

Running the Auto Judge/Trustee Assignment Feature

Uploading the Repayment Plan (chapter 13 cases)

o vk~ wnN

In the following example, we will be filing a chapter 13 case on behalf of Joint Debtors Joseph
Wayne Sample and Sarah Lyn Sample.

Step 1 Enter Parties and Upload Petition

Using Internet Explorer 6.0 or higher, go to the court’s CM/ECF Training web site at https://ecf-
train.ilcb.uscourts.gov/ (This is the “practice” database- the “live’ database link will be mailed to
you along with your “live login and password” once you’ve successfully completed the take-
home practice exercises after training.)


http://www.ilcb.uscourts.gov/CMECF/tips.asp?eType=tips
https://ecf-train.ilcb.uscourts.gov/
https://ecf-train.ilcb.uscourts.gov/

ESEC F Bankruptcy Adversary Query Reports Utilities Search Logout

U.S. Bankruptcy Court [Train]
Central District of Illinois [Train]
Official Court Electronic Document Filing System

This is the Traiming area for ILCB CMVECF,

Version 4.2 installed on 10/15/2011.

s site is logged. Docwment filings on this system are subject to Federal Rule of Civil
of unauthorized or criminal activity will de forwarded to the appropriate law

This facility is for Official Cowrt Business only. Activity to and from
|Procedure 11 and Federal Rule of Bankruptcy Procedure 9011. Evi
benforcement officials under ISUSC 152 and 3571

‘Welcome to the U S. Bankyuptcy Court [Traim] for the Central District of llincts [Tramn] Electronic Document Filing System. This service is for attorneys and firms
iparticipating in the electronic filing system.

Choose Bankruptcy from the blue menu bar at the top of your screen

EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Bankrupicy Evenis

Open Bankruptey Case @————
Open Imvohmtary Case

Creditor Maintenance..

Judoe Trustes Assipnment

Plan, Amended Plan. Obj to Confirmation
File Claims (Do net usc for Transfer Assignment)
Clasm Actions

Objection Besponse to Motions

Appeal

Motions/ Applications

Notices

Miscellaneouns Events

Oyder Upload

Caze Upload

Click Open Bankruptcy Case from the Bankruptcy Events List

EE c F Bankruptcy Adversary Reports Utilities Search

Open New Bankruptcy Case

Case type bk
Date filed 107312011
Chapter 13 +
Joint Petition v

Deeficiencies n »
Select appropriate settings; Chapter, whether it is a joint Petition, and if there are ‘Deficiencies’
(Note: Petitions that are missing documents are considered ‘deficient’ as in an emergency filing).
And then click Next
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= . . -
UE c F Bankruptcy Adversary Query Reports Utilities
Open New Bankruptcy Case
search for a debtor

SSN /ITIN |544-12-5413 Tax 1D/ EIN

LastBusiness name
First Name
AL Name

( Search [) Ciear |
et

Search Logout

Enter Debtor’s Social Security Number and then click Search (make up a SS# in class)

Reports Utilities

SECF

Bankruptcy Adversary

Search for a debtor
SN/ ITIN Tax ID / EIN
LastBusiness name

First Name

Middle Name
Search | [ Clear |

Party search resulis

No person found, ¢————

( Create new pary

Search

The party search results should indicate no persons found (assuming the Debtor has not filed for
Bankruptcy in the Central District of Illinois since the CM/ECF system was installed in April 2004)

Click Create new party

EE c F Bankruptcy Adversary Query Reports Utilities
Diebtor Information
Last mame | Sample First mame | Jozaph
“::::: Wayna Generafion Title
S8N /ITIN |544-12.5412 12111234 I“::E\i a2
Office Address 1 |10 Scuth Main Street
Address 1 Address 3
City | Springfld State 1L Zip 62701
County | SANGAMONAL (17167} b Country
Phone Fax
E-mail
Party text
— Add afl alizses and corperate parents or affiliates
[ Alias_ | Carporate parent | afiliate | [Review | 2o et
<| Submit | | )Zancel | | Clear |

Search Logout

Enter Debtor information as shown and then click Submit
(Note some items such as Debtor’s phone & email are optional)



Messape from webpage

L E Warning: The Tax 1D § EIM is blank.
L]

Q=D

The Debtor may not have a Tax ID or EIN, if yours does not- click OK on this informational

message box

SECF

Open New Bankruptcy Case

Bankruptcy

Search for a joint debtor
SN/ ITIN |485-14-7574)
LastBusiness name
First Name
Middle Name

Search |) Clear |

Adwversary Query Reports Utilities Search Logout

Tax 1D/ EIN

Enter Joint Debtor’s Social Security Number and then click Search (make up a SS# in class)

EE c F Bankruptcy
Search for a joint debior
SSN/ITIN
LastBusiness name
First Name
Aliddle Name
Search M

IParty search resulis

Adversary Query Reports Utilities Search Logout

Tax ID/ EIN

Mo person found. <

* [ Copy previous party's address

( Create new party )

The party search results should indicate no persons found (assuming the Debtor has not filed for
Bankruptcy in the Central District of lllinois since the CM/ECF system was installed in April 2004)
Click Create new party (Note the Debtor’s address will be copied to the Joint Debtor’s record-

be sure to uncheck the box if this is incorrect)
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EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Joint Debtor Information
Last mame [Sampla First mame Sarah
e Lynn Generation Title
mame
7y - Tax 1D/
157 131, 3 1335y 3
SEN I ITIN 235947674 13300033 i TR
Office Address 1 |10 Scuth Main Street
Address 2 Address 3
City | SpringSeld State 1L Zip 62701
County | SANGAMONAL [1T167) i Couniry
Phone Fax
E-mail
Party text
— Add all aiases and corporate parents or affiliates
Alias Comporate parent / afiliate | [ Review hefoee chicking the Sobuit bution.
| Submit || Cancel || Clear |

In our example the Joint Debtor’s Maiden Name was: Smith- click the Alias button
(Note some items such as Debtor’s phone & email are optional)

T . , . ,
UE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Alias Information (Party Sample, Sarah Lymn)

Last/Business name First name Middle name Generaticn Role
1 | Smith Sarsh Lynn o

aka »

-
3 aka ™
4 aka *
T aka =
@ Chek the Add alases button 1o retuem 1o the Pary screen snd submit sl mformation for this pamy

Enter the party’s Alias information and set the appropriate ‘Role’ (for our example choose: fka-
formerly known as), and then click Add aliases




= : :
UE c F Bankruptcy Adversary
Joint Debtor Information
Last same |[Sampls
Aliddle
Lynn
mame
S8N | ITIN |485-14-T6T4 12-11-1234
Difice
Address 2
City | Springlald
County | SANGAMONAL (17167}
FPhone
E-mail
Party text
Corporate parent | afiliate | [ Review
Cancel | | Claar |

Query Reports Utilities

First mame | Sarah
Generation Title

Tax 1D/
EIN

Addresa 1 |10 South Main Strest
Address 3

State |IL

Zip | 62701
- Country

Fax

Add all aiases and corperate parents of affiliates
before clicking the Submit button.

Search

Logout

Verify all information is correct and then click Submit

Bankruptcy Adversary

SECF

Open New Bankruptcy Case

Reports Utilities

Search

Informational screen showing which to office the case will be assigned

Click Next

k2
i UE C F Bankruptcy Adversary
Open New Bankruptcy Case
Prior filing within last 8 years no v
Fee status  Paid v

Nature of debt | consumer v
Asset notice | Yes v
Estimated number of creditors 1-49 v
Estimated assets | $100,001 to $500.000

Estimated Rabilities 5100001 to $500 000

[Next] ) Ciear

Query Reports Utilities

Type of debtor
2 Individual
) Corporation (includes LLC & LLP)
) Partnership
Other
Natare of business
O Health Care Business
v ) Single Asset Real Estate
Railroad
Stockbroker
Commodity Broker
Clearing Bank
O Other
[] Tax-Exempt Entity

Search

Logout

Make selections appropriate for Debtor(s), and then click Next
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EE c F Bankruptcy Adversary Reports Utilities Search

SUMMARY OF SCHEDULES

Ezpart the totals from Schedudes A B DL E F L 1 Foem 21 and Nondischargeable Debt in the boxes provided

NAME OF SCHEDULEFORM ASSETS LIABILITIES OTHER
A - Real Property 270000.00
B - Personal Property 48926 31
D - Creditors Holding Secured Claims 2013525.00
E - Creditors Holding Unsecured Priosity Clasms 207200
F - Creditors Holding Unsecured Nonpriority Claims 5374866
Average Income (from Schedule 1, Line 16) 644172
Average Expenses (from Schedule J, Line 18) S014.00
Curreat Monthly Income 968372
(from Form 22A Linc 12; OR, Form 2B Line 11; OR, Form 22C Linc 20)
TOTAL Type of Liability from
Form 6, Statisbical Summary R5RES 91

(Generally Nondischargeable Debt -- 28 USC 159)

Tatal Mischargeable Debt (Computed)
Note: Not computed when any value above for D E. F. or 2903575.75
nondischergeable debt is not known.

Information to complete screen above can be found on completed Bankruptcy forms and
schedules, enter all information, verify accuracy and then click Next

EE C F Bankruptcy Adwversary Query Reports Utilities Search Logout
Open New Bankruptcy Case

Schedules

Schedule C: Total vahie of damed cxemptions 2431000

Schedule [ ne 1: Monthly gross wages, salary, and commission Dichtor 4258 72 Spouse 537500

Schedule | lne 5: Subtotal of payroll deductions Diebter | 1330.00 Spouse 185200

Schedule J Ene 20c: Monthly net incoms 544172

illﬂ: Claar

Information to complete screen above can be found on completed Bankruptcy forms and
schedules, enter all information, verify accuracy and then click Next

EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Open New Bankruptcy Case

Filename

'
Attachments o Docament: = No O

i'l-a_:et' Claar

Click Browse



Choosa File 1o Upload

Lok in- [ 3 Sane Fing =l i
_‘b -_cm Couns=iing Certficats
[£] Zample CREDITOR
MyFecens Important:
L% <:: Don’t miss
Disching pen with ddobe Beadsr this step
15 Combing supportesd fikes in Acrobat. .
My Diocumants Seanfor Viuses. .
M Netiare Copy....
Cpen With J
by Computu Send To iy
. Ut
y Copry I =1
HHP.‘LH::-‘ e Creaks Shorout ._l
Fies ol hypec Dilete = S

Locate the Petition package on your computer (which includes all forms & schedules),
Right-Click the PDF file, and choose: Open with Acrobat

Fie Edt Vew Document Comments Farme Tocls Advenced Window Help x

S URies«lO | oo i

1 {0cial Facn 1AL

United States Bankruptey Court IR
. Central District of Ilinais Voluntary Petition
‘Name of Debeor (if mdividual, enter Last, First, Maddle) ‘of Jomt Debtor (Spouse) )
DEMO"

Sampie, Joseph Wayne * Sample, Sarah Lynn"DEMO "

[ATOlher Names used by the Debior m the [ast ¥ years [ All Oiber Names weed by the Joui Debior m e last S years |

Tames m m
(mciude marmed, masden, and trade names): mchude married masden. and trade names).
FKA Sarah Lynn Smith

Tour digits of Soc Sec. or Indnadual T 1D (1) o Camplete EIN
o s o o, v i) e -

KEX-XX-1298
P e s 04 ; F Trwet Addiess of Tom! Debiot (Na. and Sireel, Uity and Siaie]
10 South Main Street 10 South Main Street
Springfieid, IL Springfield, IL
ZIP Code ZIP Code
o7 o or o = =3 oy Toro ce of Busiaess:
Sangamon Sangamon
[Maiking Addiess of Debtor (if different Fom sirect address): Az of Jomt Debicr G dilfereat Fom sireet address):
PO Box 123 PO Box 123
ingfield, IL Springfield, IL
s PP Cods I Coda
s o e -

Location. of Prancipal Assets of Business Deblor
(6 differest from steet address above)

Trve of Debtor oture o Busmrs Chapter of Bankrupicy Code Under Which
{Form of rpanizatics) a the Peticion is Filed (Check one box)
(Chesi one box) ) s f uptes 7
. e 15 Petition far Reco)
W Inclvidual inchudes Joi Debiors) Py OE e A YA " =) s O e s Pt

Preview the petition and all associated forms and schedules to ensure they are accurate, legible,
and signed (Filed documents become part of the permanent record and cannot be deleted.).
After ensuring accuracy, click the red X to close the PDF window.

11
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Choose Filie to Upload

Lok iy | 3 Sample Filing j | T" B ﬁ-
3 ] Sampls CREDITOR:
MpFlecent ™% sample Plan
D“‘:E’“’"" = sample SENZtatement
@
Desklop
My Dociment:

.

My Computer

My Hastwairk: File: ravme:
Places

Sample Pelition j Open

Files of hype: [ Fikes %) = Carcal

With the PDF file still selected/highlighted- click Open

Open New Bankruptcy Case

The Filename box should

Filename
CoDocuments and Sattingsironald Desks
Antachments to Docament: = No O Yes

Click Next

now appear filled

Bankruptcy Adversary Reports Utilities Search

Open New Bankruptcy Case

o 5261 The Filing Fee is assessed

Bankruptcy Adversary Reports Utilities Search

Open New Bankruptcy Case
Dockat Toxt: Modify as Appropriate.

Chapter 13 Voluntary Petition Fee Amount $281 Filed by Joseph Wayne Sample , Sarah
Lynn Sample (Lincoln, Abe)

(o)) (Coe

Docket text can be added on various screens in CM/ECF, but should be done so sparingly. Just

because a textbox appears does not mean text is required or even advisable if it does not add to
clarity. Click Next

12



Query Reports Utilities Search

cECF

Open New Bankruptcy Case

Bankruptcy Adversary

Docket Text: Final Text
Chapter 13 Voluntary Petition Fee Amount $281 Filed by Joseph Wayne Sample, Sarah Lynn Sample
{Lincoln, Abe)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission
if vou continme.
Have yon redacted?

Cloar

Logout

Final step before permanent docketing occurs. Use your browser back button to go back and
review or make changes if necessary- you will have no further opportunity to make changes.

Click Next

2011-06-23 15-11:05 Volurntary Petition (Chapter 13)(11-70005) [misc wolp13cc] { $281 1)

$281

[ Pay Mow | Continue Filing ]

The payment screens appears, Click Pay Now

(Note unpaid fees older than 24 hours may trigger the automatic lockout feature)

Place a check next to the fees you intend to pay at this time, and then click Next

Internet Payments Due

Select all

Check Fees to Pay Date Incurred

- 2011-07-26 13:09:29 Chapter 12 Voluntary Petition - case upload(11-
T0072) [caseupld, 1305u] { 274.00)

(ent]) cear |

Description

Amount
$281.00

(Note: if multiple fees are due they would appear individually)

13



CM/ECF Attorney Training Manual Revised December, 12, 2011

Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: |4be Lincoln *

Payment Amount: $281
Billing Address: |27 5. 7th Street #
Billing Address 2:
aw:l

State / Province: |7 j
Zip / Postal Code: 52701
Country: |Umted States j *

Card Type: 'ﬁ * visA @ mﬂ il
Card Number: |4111111111111111 ¥ Gant auiber value should aot contsin spaces ordeshes)
Security Code: [411 * Help finding your sesurty code
Expiration Date:[04 =] * ;[2014 7] *

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process.

Cantinue with Flastic Card Payment ancel ‘

Mote: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible

Enter all required Credit/Debit Card information as denoted by the red asterisks (*), and then
click Continue with Plastic Card Payment (/n class settings: Visa card, #41111111111111111,
security code- any 3 digits, any expiration date)

Step 2: Authorize Payment 2

Payment Summary  Editthis inforrnation

Address Information Account Information Payment Information
Account HnlderAbe Lincoln Card Type: Yisa Payment Amount: $281
Name: Card Number: 1111 Transaction Date 07/26/2011 14:4
427 5. 7th and Time: EDT

Billing Address: Straet
Billing Address 2:
City:
State / Province:
Zip / Postal Code: 52701
Country: USA

Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email add, ye | oy

Email Addres:l

Optional

Confirm Email Address: |

Separate nultiple ensil sddmesses with 7
comirz

cc: ‘

Authorization and Disclosure

Required fields are indi | with a red asterisk *

| authorize a charge to my card account for the above amount in accordance with my card issuer agreement

Press the "Submit Payment” Button only an tan mare than once could result in rmultiple transactions.
Submit Payment ‘ Cancel |

Check the box to authorize charge/debit, and then click Submit Payment
(Optional: enter email address twice to received an electronic charge receipt)

14



Bankruptcy Adversary Reports Utilities Search

Open New Bankruptcy Case
U.S. Bankruptcy Court [Train|
Central District of Tllinois [Train]
(Notice of Bankruptcy Case Filing g—---ooo

IThe following transaction was received from Abe Lincoln entered on 1031/2011 at 10:22 AM CDT and flled on 1031/2011
Case Name: Joseph Wayne Sample and Sarah Lynn Sample

Case Number: 11-70108

Document Number: |

Docket Text:
Chapter 13 Vohmtary Petition Fee Amount $281 Filed by Joseph Wayne Sample, Sarah Lynn Sample (Lincoln, Abe)

 The following document(s) are associated with this transaction:

‘Document description: Main Document

Original filename:C: Documents and Settings ronald Desktop'Sampie Filing Sample Petition pdf
|Electronic document Stamp:

[STAMP bkecfStamp_ID=1036124888 [Date=1031/2011] [FRNumber=124235.0

] [57a5a151f0c829546367f45629699aTbcb]19ecch6893513a1647e5ab3422c1bad2
[416c930d6eb10e6093b24e 7 afal4fb8 7 2a0chPces 7464133803 70bbe l efle]]

11-70108 Notice will be electromically mailed to:

lAbe Lincoln on behalf of Debtor Joseph Sample
|Ronald_Hayward@idcb uscourts gov

11-70108 Notice will not be electronically mailed to:

Confirmation screen showing system assigned Case Number (print this page for your records)

Step 2: Uploading the Creditor Matrix

Adversary e Utilities Search

Bankruptey Events

Open Bankriptey Case

Open Invohmtary Case

Creditor Maintenance .

Judge Trustee Assiorment

Plan, Amended Plan. Obj to Confirmation

File Claims (Do not use for Transfer Assignment)
Clasm Actions

Objection Response to Motions

Appeal

Mations Applications

Naotices

Miscellaneous Everts g———————
Order Upload

Case Upload

Choose Creditor Maintenance from the Bankruptcy Events Menu

EE c F Bankruptcy Adversary Reports utilities Search
Creditor Maintenance

Court Users ONLY (creditor maintenance) Use by Attorneys is Probibited - Stricthy Enforced
Upload a craditor matrix fil= {Original Matrix ONLY) - Stricthy Enforced <

Choose Upload a creditor matrix file (note the specified restrictions- filing an Amended Matrix
requires a fee and can be found under the ‘Miscellaneous Events’ category)

15
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EE c F Bankruptcy Adversary Reports Utilities Search

Creditor Processing - Upload a File Method

Case Number
[ 11-bk-70108

@Ec:

Enter the case number, and then click Next

EE c F Bankruptcy Adversary Reports Utilities Search

Load Creditor Information
Case number 3-11-bk-T0108
Enter name of file and click on Next
Example: c:\creditor.scm

Next | [Claar

Click Browse

Choose File to Upload

Lok iy |__] Samphe Filing j ! 1!‘ = E-

LY (3] 5ampks CREDITOR

49 S Ap———— Sodadt Important:
Py Feceni "L Samphe Plan Openn Don’t miss

Documsnis = & ample SENStaten Brink

[:_.a} Edr this step

Desktop T Canvert bo Adobs POF
ety Commbine: suppoetied ks in Acrobar...
Scan for Viruses,,
My Documerits M Mstware Capy...
I ! Open Wikh ]
3‘}‘- Send Ta "
My Computer
Cut
0 Capy
My Network  File name: [s Creste Shortok . Open
Flace: Dsliebe L
Filez of type: E Raname ﬂ Cancal

Locate the Creditor Matrix (.txt) file on your computer, Right-Click on the text file,
and choose Open from the menu

16



B Sample CREDITOR - Notepad
File Edit Format Wiew Help

==
=S

Eloomingdales
PO BOx B745
Mew york, Ny 10012

Carr & Masterson Fine Jewalry
908 Morth Michigan Ave.
Chicago, IL 60669

Chase Bank
1200 central St.
Evanston, IL 60201

Citibank vIsA
FQ BOx 198
Sioux Falls, sD 57188

pavis Department Store
FO BOx 909
Portland, OR 87655

pebhie's catering
121 Augusta Lane
suite &

rark rRidge, IL 60336

Don's Lawns

1340 Green Bay Road
Suite 963

Kenosha, wWI 67896

First City Bank
560 mMorth Michigan Avenue
Chicago, IL 60804

1>

Preview the Creditor Matrix to ensure all addresses are accurate, legible, and
spacing between creditors is appropriate as shown above, and then slick the red X to close the
file

Choose File to Upload

B 5ampls cRECTTOR
_.3 - Sampe Petiion

MyRecenl T sample Plan
Dooumenis e85 o ssistatement

@

Desktop

My Documents

59
My Compuler

Loak i | L) Sample Filng = s Ml

My Hetwak  File pames [samete CREDITOR =
Flaces

Fies of type: [ Fitees 7] =

dpen [

Cancal

With the PDF file still selected/highlighted- click Open

EE C F Bankruptcy Adversary Reports

Load Creditor Information

Case number 3:11-bk-70108

Enter name of file and click on Next
Example: c:\creditor.scn

ot

C \Documents and Settingsyenald\Deskia,

Utilities e Logout

The Filename box
should now appear filled

Click Next

17
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§E c F Bankruptcy Adversary

Verify the number

Utilities Search Logout

Total Creditors Entered 14

Final step before permanent docketing occurs. Use your browser back button to go back and

of creditors

review or make changes if necessary- you will have no further opportunity to make changes.
Click Submit

Adversary Utilities Search

Case Number 3:11-bk-70108
Total Creditors Added to Database |14

File A Proof OF Claim
F.etarn To Creditor Maintenance Menn

Creditor’s Receipt screen- verification that the file uploaded successfully- go to the next step

Step 3: Upload the Statement of Social Security Number (Form B21)
EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Bankruptcy Events

Open Baskruptey Case

Open Ivohmtary Case

Creditor Maintenance

Judoe Trustee A ssionment

Plan, Amended Plan, Obq to Confirmation
Filz Claims (Do not use for Transfer' Assiznment)
Clasm Actions

Objection Besponse to Motios

Appeal

Motions Applications

Notices

Miscellaneous Events

Order Uplaad

Caze Upload

Choose Miscellaneous Events from the Bankruptcy Events Menu

EE c F Bankruptcy Adversary Utilities Search
Miscellaneous

Case Number
3 11.bk-T0108

Enter correct Case Number and then click Next

18



EECF Bankruptcy Adversary Reports Utilities Search
Miscellaneous

11-70108 Joseph Wavne Sample and Sarah Lyon Sample
Type: bic Chapter- 13 v Oifice: 3 (Sprmgfield)
Assets Case Flag PinDue, DebtEd

| Start typing to find another event. Hold down Ctrl to add additional items. Selected it
Available Events click to select events) Selected Events (click to remove ev elected Items

Schedules AnJ ~  |Statement of SSM
Sealed Document (Authonzation requered by court ordes) appear h ere
Small Business Cash Flow Statement

Designatbon

2 Federal Incorms Tao Retum

s Statement Pursuant 1o Rule 1116(1)8)
Statement Pursuant fo Rula 2019

Staternant m Support of Reaffirnation Agreement

Staternent of Current Monthly Income Ch. 11

Staterment of Curent Monthly and Disposable Income Ch. 13
Staternant of Debtor's Temporary Exclusion flom Means Test
Staternant of Financial Affairs

Staternant of Good Faith

Staternant of ntent

Staternant of Operations

Statenant af 55
Statistical Summary of Certain Liabilities
Stipulation

Choose Statement of SSN form the alphabetical list, and then click Next

EEC F Bankruptcy Adversary Query Reports Utilities Search Logout
Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lyon Sample

Type bk Chapter- 13 v Office: 3 (Sprngfiekd)
Assets ¥ Case Flag PinDue, DebtEd
o Select only when filing jointly
[] Jodn filing with other attorney{s).
with another rn
o) Yom th another attorney

Click Next without adding another attorney for our example

= : -
UE CF Bankruptcy Adversary Reports Utilities Search
iscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lvon Sample
Type: bk Chapter: 13 v Otfice: 3 (Spraghield)
Assets y Case Flag PinDue, DebtEd

Select the Party:

Samgle, Joseph Wayne [Debtor]
Sample, Sarah Lynn [Jont Deblor
U5 Trustes, [US Tustes]

Add'Create New Party

Select the party or parties listed on the Statement of SSN document, and then click Next
(Note: you can select multiple parties by holding down your ‘Ctrl’ key while clicking on each)
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Bankruptcy Adversary Reports utilities

11-T0108 1 h Wavne & = and Sarah Lyen &

Type: bl Chapter: 13 v Office: 3 (Sprngfield)
Assets ¥ (ase Flag Pinlue, DebitEd
Filename

| Browsa.. |

Artachments to Docament: &) No O T

Search

Click Browse

Loak i | 3 Sampie: Filng =l o e@-
b =] sampls CREDITOR
_.J T Sampke Petiion
iy Recent =1 sample Plan
Documesnlz -

Sample S5NStatemen

["ﬁ} Select

Opan with Acobat 8

Important:

. Don’t miss
it Prirk: N
Cpan with Adobs Reads 9 this step
Ty Combine supported files in Acobat,
My Dociments
Sean for Vinases, .
M Hetislars Copy..
My Computer Cpe=n Wikh L]
- Serd To L
Cut
My Htwandk File risme Samg  Copy )
Flace:
File of hupe: AllFi Create Shoetout Cancal
Filee

Locate the Statement of SSN document on your computer,
Right-Click the PDF file, and choose: Open with Acrobat
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B2 (Official Form 21) {(12/07)

STATEMENT OF SOCIAL-SECURITY NUMBER OR
INDIVIDUAL TAXPAYER-IDENTIFICATION NUMBER (ITIN)

United States Bankruptey Court
Central District of Illinois

Joseph Wayne Sample "DEMO "
Sarah Lynn Sample "DEMO "

Inre _FKA Sarah Lynn Smith
Debto
%‘ M O ' e SRS
Chapter 13

1UD M t
Address _Springfield. IL il
Employer's Tax Idennfication (EIN) No(s). [if any]-
Last four digits of Social Secunty Nois).: xx%-xx-1234 & xxx-xx-1298

STATEMENT OF SOCIAL-SECURITY NUMBER(S)
(or other Individual Taxpayer-Identificarion Numbar(s) (ITIN(z))}

1. Name of Debtor (enter Last. First, Middle): Sample, Joseph Wayne “DEM O *
(Check the appropriate box and, if applicable, provide the required informarien.}
B Debtor has a Social Security Number and it is: _263-00-1234
(If more than one, state all.)
O Debtor does not have a Social Security Number but has an Individual Taxpayer-Identification Number (TTIN),

and itis: __

(I move than gng srare all)

and then click the red X to close the PDF window

il to Lipload

[£] Sample CREDITOR
._‘b T Sampk Patkion
My Recent L Sample Plan
Documents i smple SENELatement

T,

Deskhop

My Dociuments

o

My Computer

Loak i |13 Sangle Fiing -l o

Preview the entire document to ensure is complete, legible, and belongs in this case,

|5 ampie SSHStatement

by Hastwaork: File rsmes
Flaces
Files of type: | &1 Fikes ")

=
El

k Open |D
Carcal

With the Statement of SSN file still selected/highlighted, click Open
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= . A Y
UE c F Bankruptcy Adversary Reports Utilities Search

Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lynn Sample
Type: bl Chapter- 13 v Office: 3 (Sprngfield)
Assets ¥ Case Flag PinDue, DebtEd

Filename

The Filename box should

C \Documents and SettingsronaldDesks

now appear filled

Attachments to Docament: & No O Yes

( Next | Y Clear

Click Next

= : A ;
UE C F Bankruptey Adversary Utilities Search
Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lyvon Sample
Type: bl Chapter- 13 v Office: 3 (Springfield)
Ascets v Case Flag PinDue, DebtEd

Docket Text: Madify as Appropriate.

Diebtor’s Statement of Social Security Number{s) Filed by Abe Lincoln of Lincoln Herndon
Law Office on behalfl of Joseph Wavne Sample , Sarah Lyan Sample . (Lincols, Abe)

( Heud Clear

Docket text can be added on various screens in CM/ECF, but should be done so sparingly. Just
because a textbox appears does not mean text is required or even advisable if it does not add to
clarity.

Click Next without adding additional docket text

EECF Bankruptcy Adversary Utilities Search

Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lyon Sample

Type: bic Chapter- 13 v Office: 3 (Springfield)
Assets v Case Flag PinDue, DebtEd
Docket Text: Final Text

Debter's Statement of Social Security Number(s) Filed by Abe Linceln of Lincoln Herndon Law Office on
behalf of Joseph Wayne Sample, Sarah Lynn Sample. (Lincoln, Abe)

Artention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission
il vou continne.

Have vom redacted?

()T

Final step before permanent docketing occurs. Use your browser back button to go back and
review or make changes if necessary- you will have no further opportunity to make changes.
Click Next
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EECF Bankruptcy Adversary Query Reports Utilities Search Logout
Miscellaneous:
11-70108 Joseph Wavne Sample and Sarah Lynn Sample
Type: bk Chapter: 13 v Office: 3 (Springfield)
Assets: ¥ Case Flag PinDue, DebtEd
U.S. Bankruptey Court [Train]

Central District of Illinois [Train]

Notice of El sc Filing <

The following transaction was received from Abe Lincoln entered on 10/31/2011 at 10:28 AM CDT and filed on 10:31/2011

Case Name: Joseph Wayne Sample and Sarah Lynn Sample

Case Number: 11-70108

Document Number: 2

\Docket Text:

[Debtor’s Statement of Social Security Number(s) Filed by Abe Lmncoln of Lincoln Herndoa Law Office on behalf of Joseph Wayne Sample, Sarah Lynn Sample
NLincoln, Abe)

|The following document(s) are associated with this transactionc

Do description:Main D

Original filename:C Documents and Settings ronald Desktop Sample Filing Sample SSNStatement pdf
\Electronic document Stamp:

[STAMP bkecfStamp_ID=1056124888 [Date=10/31/2011] [FeNumber=124238-0

11 [72296a300691295de 1301 Tdcalf4f0141d194865bd7362b60769208d8e 73224844
B6fcdS5c242244a44dafbaca3260d3a164592becf928d2373542017456700])

11-70108 Notice will be electronically mailed to:

Notice of Electronic Filing- your receipt that the PDF uploaded successfully- go to the next step

Step 4: Uploading the Certificate of Credit Counseling

EE c F Bankruptcy Adversary Reports Utilities Search

Bankruptcy Events

Open Bankraptey Case

Open Invohmtary Case

Creditor Maintenance. .

Judge Trustee Assignment

Plan, Amended Plan. Obq to Confirrmation

File Claims (Do net use for Transfer As: ol
Clasm Actions

Objection Response to Motions

Appeal

Motions Applications

Notices

Miscellaneous Events ¢————
Order Upload

Cage Upload

Debtors must obtain a Certificate of Credit Counseling from an approved agency within 180 days
prior to filing for Bankruptcy. See our Website for a list of approved Credit Counseling Agencies

Click Miscellaneous Events from the Bankruptcy Events Menu
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Miscellaneous

Case Number
3 11-bk-TO108

Hexd | } Cloar

= e — -
UE c F Bankruptey Adversary Reports Utilities Search

Enter correct Case Number, and then click Next

EE c F Bankruptcy Adversary Utilities Search

Miscellaneous

11-70108 Joseph Wavne Sample and Sarah Lyin Sample
Type: bk Chapter- 13 v Office: 3 (Springfield)
Assets y Case Flag PinDue, DebtEd

BriafMemarandum of Law #  |Certication of Credit Counselng (must be obs

Cestificate of Senice
Certificate of Serce of Tax Infarmation
Centification by Debtor's Attomey re: Reaffirnatian

Ceatification of Completion of Financial Management Course (Required to receive

fhieation of Domesti
complated)

Chapter 11 Final Report and Account

Completion of Plan Payments (Chapter 11 indiadualis) anly)

Corespandence

Court Ordarad Replacernant POF with prvacy act infarmation redactad

Creditor Request for Motices (Creditar Filer - Tesxt Only)

Dieblor Repayment Plan

Debtor's Rebuttal of Presumption of Abuse

Dt |ration w

uppar Obligations (to be fed afier all plan payments

| Start typing to find another event. Hold down Ctrl to add additional items.
Available Events (click to select events) Selected Events (click to remove events) Selected items
L=lai]-]

appear here

Select Certificate of Credit Counseling from the alphabetical list, and then click Next

EE c F Bankruptcy Adversary Reports Utilities Search

Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lyon Sample

Type: bic Chapter- 13 v Odfice: 3 (Sprngfield)

Assets v Case Flag PinDe, DebtEd

) g i e gt Select only when filing jointly
=)= with another attorney

Click Next without adding another attorney for our example
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= " - A

UE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lyen Sample

Type: bk Chapter: 13 v Office: 3 (Sprmgfield)
Assets v Case Flag PlnDue, DebtEd

Note: some-credit counseling agencies
Select the Party:

issue separate certificates to Joint
Debtors, be sure your selection here
LS Trustes, [U.S Trustes]

reflects the actual document you are
about to upload!

Select the filing party or parties, and then click Next
(Note: you can select multiple parties by holding down your ‘Ctrl” key while clicking on each)

EE c F Bankruptey Adversary Utilities Search

Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah Lvin Sample
Type: bic Chapter- 13 v Oifice: 3 (Springfield)
Assets ¥ Case Flag PinDue, DebtEd

Wttention: Use this docket event for Certification of Credit Comscling (Required prigs to filing bankruptcy)
DO NOT use this event to file Certificate of Completion of Financial Management Course (Required after fiing bankmptey in order toff Be sure you un derstand

[Warmmg: The actual Credit Counseling certificated’s), filed as a PDF document, must be nchid=d and must be th IS wa rnlng a nd Ca“

ffor the debtor, joint debtor or both debtors selected on the previous screen H H
Two debtors can be selected at once by holding dovwn the shift key. our Offlce If yOU haVe

any questions.

Click Next

lecF Bankruptcy Adversary Reports Utilities Search Logout

Miscellaneous:

11-70108 Joseph Wayne Sample and Sarah Lyon Sample

Type: bk Chapter- 13 v Office: 3 (Spengfield)
Assets: ¥ Case Flag: PinDue, DebtEd
Filename

IAttachments to Document: > No O Yes

[Next | [ Clear |

Click Browse
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Choose File to Upload

Loak v | I3 Sanele Fiing = O&F@E-

MyRecenl ™% sample Petiion
Documenis -'Sanple Bl

B T Sample SENStatement e with Adobe Reader §
Deskicp % Combine supported files in Acrabat...
Scan fior Wiruses.,.,
M MNet¥iare Copy...
My Documents
Qpen With ¥
Sand Ta r
My Computer e
Copry

Creste Shorbout

My Mgtk File nme: Coeclit Cow m:‘ﬂ Dipan I
Files of bape: Al Filess . Carcal

Locate the Credit Counseling Certificate on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

Properties

B Credit Counseling Certificate. pdf - Adobe Acrobat Professional

[l - N iz wEIR ©el=] 5

Important:
J/‘ Don’t miss
Centificate Number: 01401-ILC-CC-015199116 th|$ Step

040 ILECCH S 9% 6

CERTIFICATE OF COUNSELING

[ CERTIFY that on June 17, 2011, at 6:03 o'clock PM EDT,

received from GreenPath, Inc., an agency approved pursuant to 11 U.S.C. § 111
to provide credit counseling in the Central District of Illinois, an individual [or
group] briefing that complied with the provisions of 11 U.S.C. §§ 109(h) and 111.

A debt repayment plan was not prepared. If a debt repayment plan was prepared, a
copy of the debt repayment plan is attached to this certificate.

This counseling session was conducted by telephone.

v

Preview entire PDF document to ensure it is complete, legible, and belongs in this case, and
then click the red X in the upper-right corner to close the PDF window.

(Note: if this document is for both debtors- make sure you have selected both debtors on previous screens,
if this is for a single debtor- make sure you have selected only the debtor to which this document pertains
and be sure to repeat this process again for the second debtor)
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Chomse File to Upload

Loak iv [\ Sample Filing 7 o3 @

MyRecenl "% cample Petition
Documents - ampie Flan

[‘d =% Sampls SSNStatement

Deskiop

My Documents

L
My Compuler

My Metwok File: piayme: |E'=|:E Counaeling Ceificate j Dpen
Flace:

Files of bype: [ 1 Fitees 1) - Carcal

With the PDF file still selected/highlighted, click Open

EE c F Eankruplc'p' RITI-‘EFSBI":‘ RE'FOI"IE Utilities
Miscellanaous:

1-70108 Joseph Wavne Sample and Sarsh Lyon 5
Type: bic Chapter- 13 v Odfice: 3 (Springfield)
|Assets ¥ Case Flag PinDue, DebtEd

Filename

The Filename box should

G- \Documents and Settings'ronaldiDes e

now appear filled

Attachments to Docoment: & No O Yes

( Next | ) Claar

Search

Click Next

EE c F Bankruptcy Adversary Reports utilities Search
iscellaneous:
11-70108 Joseph Wavne Sample and Sarah Lyen 5
Type: bk Chapter: 13 v Oifice: 3 (Sprngfield)
Assets ¥ Casz Flag: PinDue, DebtEd
( Heng | ) Claar
Click Next

27



CM/ECF Attorney Training Manual Revised December, 12, 2011

EE c F Bankruptcy Adversary Utilities Search

Miscellaneous:

11-T0108 Joseph Wavne Sample and Sarah [ven Sample

Type: bic Chapter- 13 v Odfice: 3 (Sprngfield)
Assets vy Case Flag PinDue, DebtEd
Docket Text: Final Teoxt

Certification of Credit Counseling Filed by Abe Lincoln of Lincoln Herndon Law Office on behalf of
Joseph Wayne Sample, Sarah Lynn Sample. (Lincoln, Abe)

Arfention!! Submitting this screen commits this trransaction. You will have no further opportunity to medify thiz submission
il vou continme.

Have vou redacted?

(==

Final step before permanent docketing occurs. Use your browser back button to go back and
review or make changes if necessary- you will have no further opportunity to make changes.
Click Next

EE c F Bankruptcy Adversary utilities

Miscellaneous:

11-70108 Joseph Wavne Sample and Sarah [vin Sample
Type: bic Chapter- 13 v Odfice: 3 (Sprnghield)
Assete vy Case Flag Pinle, DebtEd

U.5. Bankruptey Court [Train]
Central District of llinois [Train]
Notice of Elsctronic Fling——————————————

The following transaction was received from Abe Lincoln entered on 1003172011 at 10:30 AM CDT and filed on 10031/2011
Case Name: Joseph Wayne Sample and Sarah Lynn Sample

Caze Number: 11-T0108

Document Number: 3

Docket Text:
(Centification of Credit Counseling Filed by Abe Lincoln of Lmcoln Herndon Law Office on behalf of Joseph Wayne Sample, Sarah Lyan Semple. (Lncoln, Abe)

The following document(s) are associated with this transaction

Document description: M ain Docusment

Orriginal Glename: O Documents and Setngs ronald Deskaop! Sample Filing Credit Comseling Centificate pdf
Electromic document Stamp:

[STAMP bleecfStamp_ID=1056124888 [Date=10/31/2011] [FlNumber=124241-0

] [60cEbThd®4 T4ef0d0E4 IddecfP02al8b0T6a55bac kS 143 721 5351454966 T5T5h
B3def0BReT3d]1 31386057 SaSabad3aR42e88]1 0407 Thdcad $60b3 e 30464413 ])

11-T0O108 Notice will be electromically mailed to:

\Abe Lincoln on behalf of Debtor Joseph Sample
Ronald_Hayward @dcb. uscourts. gov

11-70108 Notice will not be electronically mailed to:

IU.5. Trustee
OUST

Notice of Electronic Filing- your receipt that the PDF uploaded successfully- go to the next step
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Step 5: Running the Judge Trustee Assignment

EE c F Bankruptcy Adversary Reports Wtilities search

Bankruptey Events

Oipen Bankruptey Case

COrpen Invohmtary Case

Creditor Maintenance..

Judpe Trostes Accigpament

Plan, Amended Plan, Obj to Confirmation
File Claims (Do not use for Transfer Assiznment)
Clasm Actions

ObjectionRespoase to Motions

Appeal

Motions Applications

Motices

Miscellaneous Events

Order Upload

Cage Upload

After all steps above are complete- click the Judge Trustee Assignment link

Adversary Query

[This may take a few memtes.Please be patient. A4 confirmation screen will appear.

341 Judge And Trustee

Case E“I: Chapter 341 Meeting Judge Name Trustee Name

Joseph
Wayoe

1 Sample Mecting of Creditors with 341{a) meeting to be held on 0217/ 2013 at 09400 AM ak

o0 =413 Courtroom 232-Springfield 1L Objections for Discharge due by 04/18/2013 Proof of Claim GormanMary P Germeraad Jobn B
Sarah e by 05182013 and Motice re- Financial Management Cowrse Requirement (Lincol
Lyaa
Sample

List Of Cases That Didn't Get Processed. Please Call (217)492-4114 For Help.

Case
No trustee could be assigned to your batch of cases for location. These cases will be processed by the court as soon as possible.
An error has socarred.
Plaass call (Z1TH9Z-4114 for halp.No trustes could be assigned to your batch of cxses for Courtroom 232-SpringBeld IL location These cases will be processed by
the court as soon as pessible.

A Judge and Trustee are automatically assigned, and a 341 Meeting is automatically set.

(Print for your records)
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Step 6: Uploading the Chapter 13 Repayment Plan

EE C F Bankruptey Adversary Reports utilities Search

Bankraptey Events

Open Bankrmptey Case

Open Invohtary Case

Creditor Maintenance..

Judge Trustee Assigrament

Plan,_Amended Plan. Obq to Confirmation

File Claims (Do not use for Transfer Assignment)
Clasm Actions

ObjectionResponse to Motions

Appeal

Motons Applications

Matices

Miscellaneous Events <
Oirler Upload

Caze Upload

Select Miscellaneous Events from the Bankruptcy Events menu

EE c F Bankruptcy Adversary Reports Utilities Search

Miscellanaous

Case Numiser
[ 11-6k-70108

( Mext | Y Cloar

Enter the correct Case Number and then click Next

Bankruptcy Adversary Reports Utilities Search

Miscellaneous

11-70108 Joseph Wayne Sample and Sarah Lynn Sample
Type: bk Chapter- 13 v Office: 3 (Springfield)
Asgets ¥ Judge: mpg Case Flag PinDue, DebtEd

| Start typing to find another event. Hold down Ctrl to add additional items.
Available Events (click to select events) Selected Events (click to remove events)

Completion of Plan Payments (Chapter 11 Indradual(s) only) »  |Dettor Repayment Plan
Corespandence

Court Ordered Replacernant POF with prvacy act information redacted

Creditor Request for Moticas (Creditor Filer - Tait Onby)

o
Diebtor's Rebuttal of Presumption of Abuse
Declaration

Declaration Conceming Schedules

Declaration by BPP

Declarstion of Exemption from Means Test
Discloswe of Compensation of Attomey for Debtar
Digelosise of Corparate Ownership Statement
Disclosure of Demastic Support Obligations
Employee Income Records

Equity Secunty Helders

Exhibit D

Intemngatonies|Citation )

Irveduintany Creditor List

Iy intane Summnns Sardica Fracited -
et )| Clear

Select Chapter 13 Plan from the alphabetical list, and then click Next
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UE c F Bankruptcy Adversary
Miscellaneous:
11-70108 Joseph Wavne Sample and Sarah Lyen Sample
Type: bic Chapter- 13 v
Assets v Judge: mpg
[7] Jomt filing with other atiorney(s).

( Next | ) Clear

Reports

utilities Search

Office: 3 (Sprghield)

Select only when filing jointly
with another attorney

Click Next without adding another attorney in our example

SECF

Bankruptey Adversary

Miscellaneous:

1-70108 Joseph Wavne Sample and Sarah Lven Sample
Type: bic Chapter- 13 v
|Assete v Judge- mpg

Select the Party:

Garmersad, John H [Trustes

Add'Create New Party

( Mat Clear

Utilities Search

Office: 3 (Springfield)
Case Flag: PinDue, DebtEd

Select the party or parties filing the plan, and then clicks Next
(Note: you can select multiple parties by holding down your ‘Ctrl’ key while clicking on each)

SECF

Bankruptey Adversary

Miscellaneous:

11-T0108 Joseph Wavne Sample and Sarah Lyen Sample

Type: bic Chapter- 13 v
Assets v Judge: mpg
Filename

(Gowss.. ]

Attachments to Docament: & No O Yes

[ies) (6]

Reports Utilities Search

Office: 3 (Speingfield)
Case Flag: PinDue, DebtEd

Click Browse
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Choose File to Upload

Look i [ I3 Sample Fiing = B I =
T Cradi Counssling Certificate
...b [£] Sample CREDITOR
Hyﬁemﬂ '-." 5gmph Petikion
Documsnis ;
[a s Sample sz Select Important:
Deskiop | Cpenwith Aockat 6 | Don’t miss
Prirk.
Opan with Adcba Readsr 9 this step
My 5 Combine supportad files in Acobat, ..
Sean For Vinses, ..

Locate the Chapter 13 Plan document on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

Plan. pdf - Ado
Fie Edt Vew Document Commerts Farme Tools Advarced Window Help

= = CADIERE Y & LS NN = Y

United States Bankruptcy Court
Central District of Hlinois
seph Wayne Bamplu DE M o

Joseph
Inre _Sarah Lynn Sample CaseNo. "DEMO”

Debro(s) Chapter 13

CHAPTER 13 PLAN
1 Payments Mv .ﬁnm income of the Debtor is submitted to the supervision and control of
e lnmcr.E F:%m e Del 1L pasy to the trustee the sum of $1,427.72 per month for 60 months.
Total of plan payments: $85,863.20
2 Plan Length This plan is estimated to be for 60 months

3. Allowed clarms agamst the Debtor shall be paid m accordance with the provisions of the Bankmuptcy Code and this Plan.

a Secwred creditors shall retam ther mortgage, lien or secunity interest mn collateral until the carlier of (a) the payment of the
underlying debe deternuned under notbankrupicy law, or (b) discharge under 11 US.C. § 1328

b, Creditors who have co-signers, co-makers, or guarantors ("Co-Obligors”) from whom they are enjomed from collection under
11 USC. § 1301, and whach are separately classafied and shall file thewr claims, mcluding all of the contractual mterest whach
is due or will become due during the consummation of the Plan. and payment of the amount specified in the proof of claim 1o
the creditor shall constiiute full payment of the debt as to the Debior and any Co-Obligor,

. All prionity creditors vnder 11 U.S.C. § 507 shall be paid in full in deferred cash payments.

Preview entire document to ensure it is complete, legible, and belongs in this case,
and then click the red X to close the PDF window.

il to Upload

Lok i |u5anl1:icﬁing j ) B o

" Cradit Counseling Camificats
s_-b [£] sample CREDITOR

MpRecent ™% compls Petiion
Dacuments

My Dociments

My Computer

Myp:l:;:uk File name: [Eanqie Flan j { Dpan !
Fies of lype: [ Fites 1) = Cancsl

With the PDF file still selected/highlighted, click Open
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T
UECF Bankruptcy Adversary Query Reports Utilities

Search Logout
Miscellaneous:
11-70108 Joseph Wavne Sample and Sarah Lvan Sample
Type: bk Chapter- 13 v Office: 3 (Sprngfield)
Assets y Judge: mpg Case Flag: PinDue, DebtEd
Filename The Filename box should
C \Documents and Settings\ronald\Desk .
IAttachments to Docament: & No O Yes NnOow appear f|”ed
(DD
Click Next
s . ) . _
UE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Miscellaneous:
11-70108 Joseph Wavne Sample and Sarsh Lyim Sample
Type: bk Chapter: 13 v Odfice: 3 (Sprngheld)
Assets ¥ Judge: mpg Case Flag Pinlue, DebtEd

Docket Text: Modify as Appropriate.

Diebior Repayment Plan Filed by Abe Lincoln of Lincoln Herndon Law Office on behalf of
Jozeph Wayne Sample . Sarah Lyon Sample . (Lincoln, Abe)

(DD

Docket text can be added on various screens in CM/ECF, but should be done so sparingly. Just

because a textbox appears does not mean text is required or even advisable if it does not add to
clarity.

Click Next without adding additional docket text

x| " a .
UE CF Bankruptcy Adversary Query Reports Utilities
Miscellaneous:

Search Logout

11-70108 Joseph Wavne Sample and Sarah Lyen Sample

Type: bic Chapter: 13 v Office: 3 (Sprngheld)
Assets ¥ Judge: mpg Case Flag PinDue, DebtEd
Docket Text: Final Text

Debter Repayment Plan Filed by Abe Lincoln of Linceln Herndon Law Office en behalf of Joseph Wayne
Sample, Sarah Lynn Sample. (Lincoln, Abe)

Arntention!! Submitting this screen commits this iransaction. You will have no further opportunity to modify this submission
il vou continme.

Have von redacted?

(@)

Final step before permanent docketing occurs. Use your browser back button to go back and

review or make changes if necessary- you will have no further opportunity to make changes.
Click Next
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UE C F Bankruptcy Adversary Query Reports Utilities Search Logout
IMiscellaneous:
111-70108 Joseph Wayne S

| Type: bk Chapter- 13 v Office: 3 (Springfield)
| Assets: ¥ Judge: mpg Case Flag PinDue, DebtEd

U.S. Bankruptey Court [Train]
Central District of lllimois [Train]
[Notice of Electronic Filing ¢——m

;’T‘hc following transaction was recerved from Abe Lincoln entered on 1031/2011 at 10:35 AM CDT and filed on 10:31/2011
|Case Name: Joseph Wayne Sample and Sarah Lynn Sample
|Case Number: 11-70108

Document Number: 5

Docket Text:
Debtor Repayment Plan Filed by Abe Lincoln of Lincoln Herndon Law Office on behalf of Joseph Wayne Sample. Sarah Lynn Sample. (Lincoln, Abe)

The following document(s) are associated with this transaction:

Document description:Main Document

Original filename:C: Documents and Settings'ronald' Desktop!Sample Filing'Sample Plan pdf
[Electronic document Stamp:

[STAMP bkecfStamp_ID=1056124888 [Date=10/31/2011] [FileNumber=124246-0

] [6d9f6c11699f=741ea93493c2bedl 768acd5438d946aaac2afl6f935ed 3 dfadeble
Sfeab50cfeeffdc34542352:6df04d0460£fc8018a517a89d474d0d2c5599]]

11-70108 Notice will be electronically mailed to:

\Abe Lincoln on behalf of Debtor Joseph Sample
[Ronald Hayward@ilch uscourts gov

11-70108 Notice will not be electronically mailed to:
John H Germeraad

[POB 257

Petersburg, IL 62675

IU.S. Trustee
QUST

Notice of Electronic Filing- your receipt that the PDF uploaded successfully- Final step in the
case opening process (Be sure to pay Filing Fee)

Case Upload

Case Upload is a feature in CM/ECF, which allows Debtor Attorneys using a Bankruptcy
Petitioning Software Package to create case files in their petition software and then
‘upload’ those cases into CM/ECF without retyping. This can save time and eliminate
mistakes caused by redundant data entry. For a list of Bankruptcy Case Petitioning
Software with compatible Case Upload features, see the in-class handout or go to our
Web site.

The U.S. Bankruptcy Court does not endorse any supplier of petitioning software over
another. This list is for your convenience-only. See supplier Web sites for more
information.

The U.S. Bankruptcy Court does not provide technical support for any of the petitioning
software packages. Please contact your software supplier if you have difficulties.
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File Claims
In the following example we are filing a claim on behalf of Bloomingdale’s.

We have completed the claim form and saved a supporting document in PDF format.

= : _—
UEC F Bankruptcy Adversary Query Reports Utilities
Bankruptey Events

Open Bankruptcy Case

Open Imvolmtary Case

Creditor Maintenance

Judge Trustee Assignment

Plan Amended Plan, Obj to Confirmation
Fae Claims (Do not use for Transfer A ssipnment) ¢—————
Clait Actions

ObjectonResponse to Motions

Appeal

Motions' Applications

Maotices

Miscellaneous Events

Order Upload

Case Upload

Select File Claims from the Bankruptcy Events menu

T ) —
U‘E c F Bankruptcy Adversary Query Reparts Utilities Search Logout
Search for Creditor

Case Number 11.70002| | Find This Case
Naime of creditor
I
Type of creditor Credaar

Adrmemstrativa
20 Largest Unsecured Creditors

Mext | )| Clear

Enter correct Case Number and then click Next

EE CF Bankruptcy Adversary Query Reporis Utilities Search

Select a Creditor for Claim

Case 11-70002: Matthew Paul Smith and Elizabeth Sue Smith

(select a creditar) @

Add Creditor

Mext | | Clear |

Click the down arrow to view Creditors
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EECF Bankruptcy Adversary Query Reports Utilities M i you want notices
sent to both you (the
Select a Creditor for Claim attorney) and the creditor

(Bloomingdale’s), then file
Case 11-70002: Matthew Paul Smith and Elizabeth Sue Smith

@ the claim by selecting
(select a creditor)
(select a creditor)

{ ‘Bloomingdale’s’ from the
Bloomingdales - PO Box 8745 New York, NY 10012 - 2540 (Creditor

Carr & Masterson Fine Jewelry - 908 North Michigan Ave. Chicago, IL 60669 - 2541 (Creditor) drop_down menu. If

Chase Bank - 1900 Central St. Evanston, IL 60201 - 2542 (Creditor)

Citibank VISA - PO Box 198 Sioux Falls, SD 57188 - 2543 (Creditor)

Davis Depatment Store - PO Box 909 Portland, OR 87655 - 2544 (Credstor)
Debbie’'s Catering - 121 Augusta Lane Suite 8 Park Ridge IL 60356 - 2545 (Creditor)
Do ns - 1340 Green Bay Road Suite 963 Kenosha, W1 67896 - 2546 (Creditor)
First Bank - 560 North Michigan Avenue Checago. IL 60604 - 2547 (Creditor)
GMAC Finance - 1700 Greenbay Road Wilmette, IL 63221 - 2548 {Craditor)

however, you want notices
sent only to you (the

attorney), add

Honda Finance - 1323 Santa Vista Orosi, CA 93647 - 2549 (Creditor) A ’

IRS - 230 S. Dearborn St. Chicago. IL 60604 - 2550 (Creditor) Bloomlngdale Sasanew
Jan and Elwood Smith - 2551 (Creddor) - “

Minor Chibd - 143 W Asthur Bhd. Chicago, IL 60657 - 2552 (Creditor) Cred|t0r C/O attorney at

Salke Mae Sericing - P.O. Box 9532 Wilkes Barre, PA 18773 - 2553 {

attorneys address as
shown below in our

example.

Notice Bloomingdales’ is already on the Creditor list since they were included on the Creditor
Matrix filed by the Debtor; we can choose them and continue to file our claim on their behalf
using the address provided by the Debtor. We may however prefer to use our office address for
noticing purposes and choose to add the Creditor again- care of the attorney at the attorney’s
address. We will add the Creditor- care of attorney at attorney’s address in our example.

(See side panel for more information)

Click arrow again to close list.

EE c F Bankruptcy Adversary Query Reports Utilities Search

Select a Creditor for Claim

Case 11-70002: Matthew Paul Smith and Elizabeth Sue Smith

(select a creditor) &

Add Creditor «¢

<

Choose Add Creditor

36



ZEC
UE F Bankruptcy Adversary Query Reports Utilities Search

Creditor Processing

Case Number

3:11-bk-70002

Enter correct Case Number and then click Next

¥
UE C F Bankruptcy Adversary Query Reports Utilities Search Logout
‘Add Creditor(s)

(Case 11-70002 already contains creditors!

Case number 11-70002 Matthew Paul Smith and Elizabeth Sue Smith

Name may be 50 characters. Address may be 5 lines, 40 characters each.

More than one creditor may be entered. Separate creditors with a blank line.

=1

Name and Address ©

Creditor type Creditor v

Creditor committee ) No O Yes Entity
@\'c’.éﬁ

Enter the Creditor c/o Attorney’s and address in the format shown above,

and then click Next

EECF Bankruptcy Adversary Utilities Search Logout
Add Creditor(s)

Total Creditors Entered 1

' Submit )

Click Next

EE cF Bankruptcy Adversary Utilities Search Logout
Creditors Receipt

Case Number 3:11-bk-T0002
Total Creditors Added to Database |1

[File A Proof Of Claim ¢
Retern To Creditor Mamtenance Mem

Select File a Proof Of Claim
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EE c F Bankruptcy Adversary Query Reports
Search for Creditor

Search Logout

Case Number [ 11.bk-70002
Name of creditor

. | Creditor
Type of creditor Adminigtrative

20 Largest Unsecured Creditars

[Mext | ) Clear

Click Next

EE C F Bankruptcy Adversary Query Reports Utilities Search

Select a Creditor for Claim

Case 11-70002: Matthew Paul Smith and Elizabeth Sue Smith

(select a creditor) @

Add Creditor

Click the down arrow

EECF Bankruptcy Adversary Reports

Utilities

Select a Creditor for Claim

Case 11-70002: Matthew Paul Smith and Elizabeth Sue Smith

(select a creditor) @
(select a creditor)
American Express - PO Box 12354 Atlanta. GA 30355-2354 - 35000 (Creditor)
American General Collections - 100 S. Broadway Kansas City, MO 64105 - 35001 (Creditor)
Best Buy.Com - PO Box 90 Wilmington, DE 19899-0090 - 35002 (Creditor)
Bloomingdale's - One Rockefeller Center New York, NY 10112 - 36316 (Creditor)
Bloomingdale's - c/o Abe Lincoln 700 S Tth Street Springfield, IL 62701 - 36480 (Creditor)
Citibank Visa - P.O.Box 6001 The Lakes. MV 83901-6001 - 35003 (Creditor)
Corine Smith - P.O Box 203004 Denver, CO 80220 - 35004 (Creditor)
Discover - P.0O.Box 860210 Pasadena, CA 91186-0210 - 35005 (Creditor)
G.E.Capital Mortgage - PO Box 45 Denver, CO 80201-0045 - 35006 {Creditor)
Internal Revenue Senice - P.O Box 8909321 San Francisca, CA 94562 - 35007 (Creditar)
ITT Financial Services - PO Box 479 Norfolk. VA 23501-0479 - 35008 (Creditor)
J.C.Penney - PO Box 1 Boise, |D §3707-0001 - 35009 (Creditor)

[

Lintli it O Dewe N4E D

LIl £24C0 20040 s

Select newly added Creditor
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c F Bankruptey

Adversary

Select a Creditor for Claim

Case 11-70002; Matthew Paol Smith and Elizabeth Sve Smith
Bloomingdale’s - /o Abe Lincoln 700 S Tth Street Sprngfiald, IL 62701 - 36480 {Creditar)

Add Creditor

©|Cear|

w

Reports Utilities

Click Next

F Bankruptcy Adversary Query Repaorts

Proof Of Claim Information For

36480 - Bloomingdale's
clo Abe Lincoln
T00 § Tth Street

Springlield, IL 62701

Amends Claim
Case Number: 11-70002 = qu.

Last Date To File: Date Filed: 07/28/2011

Last Date To File(Gowt):

Claimed
Amount Clamned Secured Priarity
1326149 13261.4%
Enter the Total Amown af §fail or part gf your clatm is Jrall or part of pour claim &=

Claim &= of Deate Caze Filad Secured,
(tmel secured, prioriy, gensral entgr the secured amewnt
unsecizrad & unknowig) (Box 4 on clafm)

antitled to priority, enter the
Frioriyy amount
#Box 3 on claim)

Descrption: Diamend Ring
Femarks:
Amend options: O Clear all Amounts

Utilities Search Logout

Filed By

Creditor |«

Enter amount of claim

(enter secured, priority, and total amounts- total includes any unsecured or unknown amounts)

Enter claim description (optional)
and then click Next

Adversary Reports

Attachments to Document:
Have vou redacted?

Utilities

Click Browse
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Choose File to Upload

Loak iv |13 Bankngicy Diocuments - o m- |

b = Supporting docmer 50t Important:
ey B s iwith Sl i i
D.;I,; m:u': Oiper with Acrobat & Don’t mISS

Frint
[a Open wih Adobe Reader 9 this step

Deskiop % Combing supported files in Acrobat.,, |l

S For Winases..,

Locate the Claim Form document on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

lafm. pdf - Adobe Acrobat P
Fie Edt Vew Document Comments Forms Tools Advenced Window Help

o =3 D]z | mMEN K & @[] =l Y

=] Pl vt the nsing Form. 7 form author, menu Lo send it o your recisnts. me

B 10 {Official Form 10) (04/10)

—mm
UNITED STATES BANKRUPTCY COURT Central District of Tllinois J | PROOF OF CLAIM
Name of Deblor. ‘Case Number

Joseph Wayne Sample_ Sarah Lynn Sample 11-70002
NOLE: Thiz form shouldt nat be used o make @ clamm jor o adminisaine Expense arising qiter the commencement of the caze. A request for payment of an
adwinisirattve expenss may be fled pursuntia 1115 C_§ 503
"Napie of Credstor (e persa of olbes BTy 1o whoth e S2011 Guves HOEy of Property) Clieck thss b 10 sdkcate faat s
Bloominndale's clasm amends a previously filed
Name and address whsere notaces should be sent. clamm.
Bloomingdale's c/o Abe Lincoln )
800 East Monroe St oL b Number:
Springfield, IL 62701 ¥
Teleghons mumber:
ep Filed an:

Name and addzes: where pavment should be sent (if differeat fom above) ‘Check thes box if you e aware that
mryne else has filed 2 proof of chaim
selating fo your claim. Attach copy of
statennent ging pasticulass

Telephone mamber Check thes box of you sse the debtor
o6 wustee i this

1. Amount of Claim as of Date Case Filed: 3, 1320149 5. Amount of Claim Entitled to
Priority under 11 U5.C. §50%(a). If

If all or part of your claim it secured, consplate itam 4 below; however, i all of your claim is unsscured, do 5ot complste any pertion of your clais falls in

itean 4 one of the follawing categories,
check the bax_amd state the

Preview entire document to ensure it is complete, legible, signed, and belongs in this case,
and then click the red X to close the PDF window.
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Choose File to Upload

Logk ir | 3 Banknaicy Documentz = © & e E-

i
Iy Recent
Documents

O

Deskiop

My Drocumernts

L
My Computer

My Metvaok File riame |I] comingdales Clam j Open
Flace:

Files of bype: |01 Fibes [*%) - Carcal

With the PDF file still selected/highlighted, click Open

Adversary Reports Utilities

The Filename box should

Attachments to Docoment: ) No & Yes now appear ﬂ”ed

(Have vou redacted?

Change the Attachments to Document setting to Yes (since we have a supporting document),

and then click Next

EECF Bankruptcy Adversary Query Reports Utilities Search Logout ’1)

Select one or more attachments.

(Case 11-70002
1) Select the PDF document that contains the attackment.

Filename

2} Fill in the fields below.
Category andar Description

3) Add the fllename to the list box below. [fyou have more attachments, go back to Step [. When the list of filenames is complete, click on the Next button.

Remave from List

Mext |

Click Browse
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Choose File to Upload

Lk iy |-:_iBankrl,pI|;_l.|Dm..|rrmlg j 3 ¥ i &=-
2 "L Bloomingdales Claim

SUppOrting docLment

My Recent select Important:
o mi/ 't i
Don’t miss

© o N °
Dkl Qpen with Adobe Feader § this step
% Combine supported files in Acrobat..,
Sean for irusas...
Mir Documerts N Nskbare Comy...
Open With ’
My Compuzr Seand Ta ’

Locate the Statement of supporting document on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

B Supparting . pf - Adobe Acrob
Fie Edt Vew Document Comments Forms Toos Advanced Window Help

= = NS Y ¥ LU NN = i

{Supporting documentation)

E.g. receipt and appraisal

Preview entire document to ensure it is complete, legible, and belongs in this case,

and then click the red X to close the PDF window.

Choose File to Upload

Lioak i |:_i|BaricrL|:-ll:yD-:-:ﬂ.|rrmls j o oF E* (-

._\b Bi:»cnn'ir-ojales Claitn

My Computer

My Magtvaok File riame: [Suppﬂhrgdu:unzrt j ( Dipan I
Flace:
Fies of type: [ 201 Fites ) - Carcel |

With the PDF file still selected/highlighted, click Open
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EE c F Bankruptey Adversary Reports Utilities

Logout
Select ome or more attachments.
Case 11-70002

1) Selact the PDF document that contains the attackment.
Filename

The Filename box should
now appear filled

C:\Documents and Settngs\ronald Deskic

2} Fill in the fields below.

Category and'or Description

i Ring Receipt and Appraisal <—

3) Add the filename to the list box below. [ you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.
&
Remove from List
Next |

Enter a brief description for the attachment, and then click Add to List

3 . .
UE cF Bankruptcy Adversary Reports Utilities Search

Logout

Select one or more attachments.

(Case 11-70002

1) Selact the PDF document that comtains the attachment.
Filename

| Browse. |

12} Fill in the fields balaw.

Category and'or Description

3) Add the filename to the list box below. [f you have more attachments, go back to Step 1. When the list of filenames is compilete, click on the Next button.
Supporting document._pdf ’W
| Remove from List

The attachment appears in the box at the bottom of the screen. We would repeat this process
to file any additional supporting documents. (Note: each file can be no larger than 2 megabytes;
larger attachments may need to be divided to meet this requirement) Click Next

i
UE c F Bankruptcy Adversary Query Reports Utilities Search
U.S. Bankruptcy Court [Train]
Central District of Illinois [Train]
(Notice of Electronic Clamms Filing

 The following transaction was received from Lincoln, Abe on 7282011 at 11:12 AM CDT

§Eile another claim
Case Name: Matthew Paul Smith and Elizabeth Sue Smith
Case Number: 11.70002
Bloomingdale's
. = ¢/o Abe Lincoln
Creditor Name: 700 S 7th Street
Sprngfield, IL 62701
Claim Number: 4 Clams Register

Amount Claimed: $13261 49
Amount Secured: $13261.49
Amount Priority:

Notice of Electronic Claims Filing- your receipt that the PDF uploaded successfully
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Motions and Corresponding Orders

Select Bankruptcy

- ) -~
UE F Bankruptcy Adversary Query Reports Utilities Search
Bankmptcy Events
Open Banknuptey Case
Open Imvolmntary Case
Creditor Maintenance
Judge Trustee Assignment
Plan, Amended Plan, Obj to Confirmation
File Claims (Do not use for Transfer/Assi
Claim Actions
ObjectionResponse to Motions
Appeal
Motions' Applications ——————————————
MNatices
Miscellaneous Events
Order Upload
Case Upload
Select Motions/Applications
= : .
UE F Bankruptecy Adversary Query Reports Utilities Search
File a Motion
Case Number
1170002 [[Find This Case |
( Next Clear
Enter correct Case Number, and then click Next
EE F Bankruptcy Adversary Query Reports Utilities Search Logout ‘3
File a Motion
11-70002 Matthew Paul Smith and Eizabeth Sue Smith
Type: bk Chapter: 7 v Office: 3 (Springfield)
Assetsn Tudge: mpg Case Flag: DebtEd, ADV, DEFER
] Start typing to find another event. Hold down Ctrl to add additional items.

Available Events (click to select events) Selected Events (click to remove events)

/I_I Selected items

Redesm #  |Refief from Stay (Fee)
Refund of Filing Fee

Reinstate Case

Reinstate Document

Reject Lease or Executory Contract

Relief from Co-Debtor Stay

Relief from Discharge Injunction

Relief from Stay (Mo Fee)

Remand

Remave Creditor from Madling kst (fee)
Remaove Debtor as Debtor in Possession
Remaove Professional

Remaove Trustes

Reopen Case (Mo Fae)

Reopen Case Chapter 11 (Fee)

Reopen Case Chapter 12 (Fee)

Reopen Casa Chapter 13(Fea)

n CAsA Chanter TiFae1
Mext | )Clear

appear here

Select Relief from Stay (Fee)
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UE c F Bankruptcy Adversary Query Reports Utilities Search

Logout
File a Motion:
11-70002 Matthew Paul Smith and Elizabeth Sue Smith
Type- bk Chapter: 7v Office: 3 (Springfield)
Assets o Judge: mpg
- Select only when filing jointly
1 Jomt filing with other attorney(s)
with another rn
@la th another atto ey
Click Next without adding another attorney for our example
EE c F Bankruptcy Adversary Query Reports Utilities Search

File a Motion:

11-70002 Matthew Paul Smith and Elizabeth Sue Smith
Type: bk Chapter: 7v Office: 3 (Spengfield)
Assets n Judge: mpg Case Flag DebiEd, ADV, DEFER

Select the Party:

Chase Bank, [Creditor] Add'Create New Panty 4—————
Fogge, Mariann [Truestes]

Srnith, Elizabeath Sue [Joint Debtor]

Smith, Matthew Paul [Debtor]

U5 Trustee, [U.S Trustes]

Nest| [Clear |

The ‘Case Party List’ contains those who have filed documents in this case. Our party- GE Capital

Mortgage will need to be added to this list. Click Add/Create New Party

EE cF Bankruptey Adversary Reports Utilities Search
Search for a party
SSM/ITIN Tax 1D/ EIN

Last/Business name GE Capital Mortgage
First Name
Middle Name

| Search [) Claar
S——

Enter party name (GE Capital Finance) into the Last/Business Name box,
and then click Search
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= -
UE C F Bankruptcy Adversary Utilities Search
Search for a party

SSN/ITIN Tax ID / EIN

Last/Business name |
First Name

Middle Name

Party search results

No person found. ¢————
ey D>
— _—

The party may appear if they have filed in other cases, in our example we will add them.

Click Create new party

Bankruptcy Adversary Utilities Search
Party Information
Last name |GE Capital Mortgage First name
1{::::2 Generation Title
SSN /ITIN 222.11-1234 Taxé[];\a_‘ 11-2222222
Office Address 1 c/o Perry Mason
Address 2 |600 E Monroe Strest Address 3
City |Springfield State |IL Zip 62701
County | SANGAMON-IL (17167) v Country
Phone Fax
E-mail
Role | Creditor (cr:cr) he
Party text
[ Subrmit ] [ Cancel ] Corporate parent / affiliate. .. D

Enter party information as shown above, and then click Corporate parent/affiliate
(Note: if no corporate parent/affiliation is known omit this step and click Submit instead)
In our example GE Capital is owned by “Big Investment Bank”)

SEC -
o] F Bankruptcy Adversary Utilities Search

Search for a corporate parent / affiliate

Business name |Big Imestment Bank

’ Clear

Enter the corporate parent/affiliate, and then click Search
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EE c F Bankruptcy Adversary Reports Utilities Search

Search for a corporate parent / affiliate

Business name

Search | [ Clear |

orporate parent / affiliate search results

Beg Invesiment Bank B

| (Selecl name fram list ) | Creste new corparate parent / affiliate

Clcik on company name and then click Select name from list

EE cF Bankruptcy Adversary Utilities Search

orporate parent | affiliate information

Corporate parent / affiliate name Big Imvestment Bank
Type ETEETTSENN © Eniity &1

Cancel corporate parent / affiliate ] Clear |

( Add corporate parent | afiliate

Click Add corporate parent/affiliate

EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
IParty Information
Last name GE Capital Mortgage First name
M::::: Generation Title
SSN/ITIN 22111234 S ::IE\ n222nn
Office Address 1 c/o Perry Mason
Address 2 600 E Monroe Street Address 3
City | SpringSeld State IL Zip 62701
County | SANGAMON-IL (17167) v Country
Phone Fax
E-mail
Role | Craditor (cr.cr) v
Party text
‘ bub_lr( , Cancel | |@J I Corporate parent‘;gf:ll_a}ﬁwf'l

Click Submit
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EE c F Bankruptcy Adversary Query Reports Utilities Search
File a Motion:

11-70002 Matthew Paul Smith and Elizabeth Suc Smith
Type bk Chapter: 7v Office 3 (Springfield)
Assets o Judge: mpg Case Flag DebiEd, ADV, DEFER

Select the Party:

Add/Create New Party
Chasze Bank, [Creditor]

Pogge, Mariann [Trustze]

Smith, Elizabeth Sue [Jont Debtor]

Srith, Matthew Paul [Debtor]

LS. Trustee, [U.5. Trustes)

MNext Clear |

Select GE Capital Mortgage, and then click Next

=
UE c F Bankruptcy Adversary Utilities
File a Motion:

11-70002 Matthew Paul Smith and Elizabeth Sue Smith
Type: bk Chapter; 7 v Office: 3 (Springfield)
Assets:n Judge: mpg Case Flag DebtEd, ADV, DEFER

\Thc following attorney party associations do not exist for this case.
[Please check which associations should be created for this case:

7] GE Capital Mortgage, (crcr) repr d by Mason, Perry (aty) ¢—
@ Clear |

Check the box linking GE Capital to you for this filing, and then click Next

:
UE C F Bankruptcy Adversary Query Reports Utilities Search
File a Motion:

11-70002 Matthew Paul Smith and Elizabeth Sue Smith

Type: bk Chapter: 7 v Office: 3 (Springfield)
Assets:n Judge: mpg Case Flag DebtEd, ADV, DEFER

IATTENTION:

IDO NOT Use this event for the following:
A Motion filed by the United States Read each
A Stipulated/Agreed Motion reen
A Motion combined with a Motion to Abandon in which the Motion to Abandon (fee) event was selected scree

LA Motion filed by a Child Support creditor (who must also file the correct form) careful |y
LA Motion for Relief from Stay (co-debtor) only Chapter 12 and 13

[For these Motions use the event Bankruptcy > Motions/Applications > Relief from Stay (No Fee)

[Noxt D) Clear |

Click Next
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UE c F Bankruptcy Adwversary Query Reports Utilities Search
File a Motion:
11-70002 Matthew Pad Smith and Elizabeth Sue Smith
Type bk Chapter: 7v Office: 3 (Springfield)
Assets n Judge: mpg Case Flag DebeEd, ADV, DEFER
Filename
==
Attachments to Document: & No O Yes
Claar
Click Browse
o
Choose File to Upload
Look in: | |5 Barkruptcy Documnents j O ? " v
-z. | Bloomingdales Claim |
! Makion for Relief from Stag X
My Recent | supporting document Select Im portant:
Documents - .
. Open with Acrobat 8 Don’t miss
'L Print i
Disklop Open with Adobe Reader 9 this ste o]
5 Combine supported files in Acrobat,
‘_J Sean For Wiruses, ..
My Documents M Mebiare Copy...

Locate the correct Motion on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

o Motion for Relief from Stay. pdf - Adobe Acrobat Professional

HES

File Edt View Document Comments Forms Took Advanced Window Help

losa= Lo i O &eelw - [BHE [~ |

Note Certificate of
Service is included

Motion for Relief from Stay
and Certificate of Service

Preview entire document to ensure it is complete, legible, signed, and belongs in this case,

and then click the red X to close the PDF window.
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Chinze File to Upload

Look inc |._?Em-u|.ptq,-l2m:u11:ﬂs j (o W5 Bl
b " Bloomingdales Claim
_.:} 1 Pelickicn For Rebef From Stay
My Recert ™= Supporting document
Drocuments
€,
Desklop
My Docurmeants:
By Compuiien
MyHehwok  Fis neme: [Mation tex Fieket from Stay | Dpen
Lie3
Fies of type [0 Fies 27 =l _l':i‘"';’ai

With the PDF file still selected/highlighted, click Open

EE C F Bankruptcy Adversary Query Reports Utilities Search
File a Motion:

11-70002 Matthew Paul Smith and Ebizabeth Sue Smith
Chapter: 7 v Office: 3 (Springfield)

Type: bk
Assets:n Judge: mpg Case Flag DebtEd, ADV, DEFER
Filename The Filename box should

C\Documents and Settings'ronaki\Deskt

[Attachments to Document: () No & Yes NnOowW appear filled

(In our example we have a supporting document to upload saved in PDF format)
Change the “Attachments to Document” setting to Yes, and then click Next

50



s . F-
UEC F Bankruptcy Adversary Query Reports Utilities Search Logout 1)
File a Motion:

11-70002 Matthew Paul Smith and Elizabeth Sue Smith
Type: bk Chapter: 7v Office: 3 (Springfield)
Assetsin Judge: mpg Case Flag: DebtEd, ADV, DEFER

Select one or more attachments.
1) Select the PDF d that ins the h

Filename
ﬂ ([ Browse. ])

2) Fill in the fields below.
Category and/or Description

| = \

3) Add the filename to the list box below. If vou have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

Next

Click Browse

Look inc |._?Em-ul|.pq,-|:m:u11eﬂs j 3 y

5 T Bloomingdales Claim
L Mation For Rebef from Stay

My Recer: 5 TSI
Diccuments Select Important:
@ <

Cpean with Acrobat 8

Don’t miss

Prird;
Open wath Adobe Reader 3 this step

T Combine supported files in Acrobat,

Dieskiop

Wy Diocurmenls Scan for Viruses,

. M Mstiars Copy...
1o

Locate the supporting document on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

8 Supporting document. pdf - dobe Acrobat Professional

Fle Edi Yiew Document Commerks Forms Todls Advanced Window Help

o8 a=: e Y & © e s

Supporting Document- Mortgage

Preview entire document to ensure it is complete, legible, and belongs in this case,

and then click the red X to close the PDF window.
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Chooze Fibe to Upload

Lok irc |._;\Em-u|.ptq,-[:-ncu11:ﬂs ﬂ ‘ T M-
5 L Blcomingdales Claim
" potion For Rebef from Stay

My Recert T
Droscuments

-
2

My Documents

My Commpitar

HHPET Fil= name: |'5l.|:|:|u||ng dacumeni j { Dpen ]
Files of fype [0 Fies ) =] Cancal

With the PDF file still selected/highlighted, click Open

EECF Bankruptcy Adversary Reports Utilities Search Loegout
File a Motion:

11-70002 Matthew Paul Smith and Elizabeth Sue Smith
Tvpe bk Chapter: 7 v Office: 3 (Springfield)
Assets: n Judge: mpg Case Flag: DebtEd, ADV, DEFER

|Select one or more attachments.

1) Select the PDF document that contains the attachment.
Filename

C:\Documents and Settings\ronakd\Deskti[_Browse. |

12} Fill in the fields belaw.
Category and'or Description
[ - Mortgage]

3} Add the filename to the list box below. [fvou have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

N
( AddtoList ’

et

Enter a brief description for the attachment, and then click Add to List
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Bankruptcy Adversary Reports Utilities

11-70002 Matthew Paul Smith and Elizabeth Sue Smith
Type bk Chapter: 7 v Office: 3 (Springfield)
Assets: n Tudge: mpg Case Flag DebtEd, ADV, DEFER

Select one or more attachments.

1) Select the PDF document that contains the attachment.

Filename

| [(Browse__|
%) Fill in the fieldr below.

Category and'or Description

3) Add the filename to the list box below. [f you have more attachments, go back to Step 1. When the list of fllenames is complete, click on the Next button.

Supparting document_ pdf [m

Ramove from List
( Hext | ')

The attachment appears in the box at the bottom of the screen. We would repeat this process
to file any additional supporting documents. (Note: each file can be no larger than 2 megabytes;
larger attachments may need to be divided to meet this requirement) Click Next

EEECF Bankruptcy Adversary Query Reports Utilities Search Logout /
File a Motion:
11-70002 Matthew Paul Smith and Elizabeth Sue Smith
Type: bk Chapter: 7 v Office: 3 (Springfield)
Assets:n Judge: mpg Case Flag DebtEd. ADV, DEFER,
NODISCH
Fee 5176 < ::: Filing Fee is assessed
< Next | [)Ciaar
Click Next

Bankruptcy Adversary Repaorts Utilities

11-70002 Matthew Paul Smith and Efzabeth Sue Smith
Tyvpe: bk Chapter. 7 v Office: 3 (Sprngfield)
Aszets:n Judge: mpg Case Flag DebtEd, ADV, DEFER

Docket Text: Modify as Appropriate.

I - | Motion for Relief from Stay (Fee) Filed by Perry Mason on behalf of GE
Capital Mortgage . (Attachments: # (1) Morigage) (Mason, Perry)

Maxt | Clear |

Docket text can be added on various screens in CM/ECF, but should be done so sparingly. Just

because a textbox appears does not mean text is required or even advisable if it does not add to
clarity.

Click Next without adding additional docket text
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EE c F Bankruptcy Adversary Query Reports Utilities Search
File a Motion:

11-70002 Matthew Paul Smith and Eizabeth Sue Smith
Tyvpe bk Chapter: 7 v Office: 3 (Springfield)
Assets Judge: mpg Case Flag DebeEd ADV, DEFER

Docket Text: Final Text

Motion for Relief from Stay (Fee) Filed by Perry Mason on behalf of GE Capital Mortgage. (Attachments: #
(1) Mortgage) (Mason, Perry)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this
snbmission if von continue.
Have von redacted?

=

Final step before permanent docketing occurs. Use your browser back button to go back and

review or make changes if necessary- you will have no further opportunity to make changes.
Click Next

j Summary of current charges

Date Incurrad Descrigtion Amount
2011-10-31 16:26:36 | Motion for Relief From Stay (Fee){11-T0002) [ratson, mrtfaty] | 176.00) 5 176.00

Total: § 176.040

@9' Continue Filing |

A payment screen appears showing all filing fees due, click Pay Now
(Note unpaid fees older than 24 hours may trigger the automatic lockout feature)

EECF Bankruptcy Adversary Reports Utilities Logout

Internet Payments Due

Check Fees to Pay Date Incurred Description Amount
2011-10-31 16:26:36 Motion for Relief From Stay (Fee)(11-70002) [motion.mrifsty] $176.00
(176.00)

(=)=

Select the fees to pay at this time, and then click Next
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EECF Bankruptcy Adversary Query Reports Search Logout

nternet Payments Due

Date Incurred Description Amount
2011-10-31 16:26:36  Motion for Relief From Stay (Fee)(11-70002) [motion,mrlfsty] ( 176.00) § 176.00
Total: $176

Click Pay Now
Online Payment Return to your originating application
Step 1: Enter Payment Information 1

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: |Perry Mason *

Payment Amount: $176.00
Billing Address: |22 Legal Way
Billing Address 2:
City:
State / Province:|— v
Zip ! Postal Code: 62701

Country: United States P
VISA W ETEET oncem
Card Type: | Visa v |* @ Amex e

Card Number: 41111117111111111

*

* .
Help finding your security code

Security Code: |411
Expiration Date: [02 ¥|* /[2012

Select the "Continue with Plastic Card P; - the next step in the Plastic Card Payment Process.
Continue with Plastic Card Payment Cancel

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.

*

Enter all required Credit/Debit Card information as denoted by the red asterisks (*), and then
click Continue with Plastic Card Payment (/n class settings: Visa card, #41111111111111111,
security code- any 3 digits, any expiration date)
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Online Payment Return to your originating application
Step 2: Authorize Payment 2
Payment Summary  Edit this infarmation

Address Information Account Information Payment Information

Account Holder Name: Perry Mason Card Type: Visa Payment Amount: 5176 00
Billing Address: 22 Legal Way Card Number: ==*****==*1111 Transaction Date 10/31/2011 17:35
Billing Address 2: and Time: EDT
City:

State / Province:
Zip I Postal Code: 62701
Country: USA
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.
Email Address:

Confirm Email Address:

CC:

Authorization and Disclosure

Required fields are indicated with a red asterisk *

| authorize a charge to my card account for the above amount in accordance with my card issuer agreeme
Press the "Submit Payment" Button only once Bressmmrthediutton more than once could result in multiple transactions.

Submwtpayment

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.

Check the box to authorize charge/debit, and then click Submit Payment
(Optional: enter email address twice to received an electronic charge receipt)

SEC
UE F Bankruptcy Adversary Utilities Search

U.S. Bankruptey Court [Train]
Central District of Illinois [Train]

Thank you. Your transaction in the amount of § 176.00 has been completed.
Please print a copy of your transaction receipt for future reference. The transaction number is 176126

Detail description:
Jlotion for Relief From Stay (Fee)(11-70002) [motion.mrifsty] ( 176.00)

Payment Receipt — print for your records
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EE C F Bankruptey Adversary Query Reports Utilities Search

File a Motion:

11- 70002 Matihew Paul Smith and Elzabeth Sne Smith

Type: bl Chapter- 7 v Odfice: 3 (Sprnghield)
Assets n Judge- mpg Case Flag DebiEd, ADV, DEFER,
NODISCH

T.5. Bankruptey Court [Train]
Central District of lllimois [Train]
Motice of Electronic Filing

(The following transaction was received from Perry Mason entered on 103172011 at 10-58 AM CDT and filed on 1003172011
Case Name: Matthew Paul Smith and Elizabeth Sue Smith

Case Number: 11-70002

Document Number: 57

Diocket Text:
Nlotion for Relief from Stay (Fee) Filed by Perry Mason on behalf of GE Capatal Mortgage. (Attachments: # (1) Mortgage) (Mazon, Perry)

The following docoment(s) are associated with this transaction

il td iption:Lain D

Original filemame:C: Documents and Settngs tonald Desktop' Amended Matrix pdf
Electronic document Stamp:

[STAMP blecfStamp ID=1056114888 [Date=1031/2011] [FleNumber=124252-0
] [08ealid] Sedil defedb3 01023474 199de 30d4dalB4610] 1 db31 5 eBbibde | Ge5bE
f435be 1 Bb079314d949c 1 cf T6eSdaadeeecf2 675 2581400000451 57250]]
Document description: Morgage

Original filename: Supporting dooumnent pdf

Logout

Certificate of Service

It is the filing attorney’s responsibility to provide proper service of pleadings to those parties
and attorneys entitled to receive notice of the pleading. Pleadings filed with the court should

contain a certificate of service evidencing proper service. If a pleading is filed with no Certificate

of Service or Improper Certificate of Service, the Court will send a deficiency notice. Failure to
comply with the deficiency notice by the date indicated may result in no action taken on the
pleading, dismissal of the pleading, or the pleading may be stricken without further notice.

e Acertificate of service should be filed with each pleading

e If the certificate of service is filed separately from the actual pleading, it must

specifically identify the pleading served
e The certificate of service should be signed by the filer

e The certificate of service should include the full name of each person served
electronically and the full name and address of each person served by mail.

Some- but not all case participants receive electronic notice via the CM/ECF system. Attorneys
can preview the case service list under the CM/ECF ‘Utilities’ menu (as shown below). This
information is most helpful as you prepare your Certificate of Service. Please save time for
yourself and the Court by making sure all appropriate parties receive proper notice of your

filing.
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Accessing the Case Service List in CM/ECF

TR 7
o %

)

1
3
%

7,

24
e
e

5 BANKR;
S U,
A

N

SN
% <
Uiy o

Welcome to the U.S. Bankruptcy Court [Train] for the Central District of Illinois [Train]

Ceniral District of Tllinois [Tran] - Document Filing System
This is the Training area for ILCB CMVECF.

Version 4.2 installed on 10/15/2011.

14September2011
Court Information

Choose Utilities

= , .
UE c F Bankruptcy Adwversary Query Reports Utilities Search Logout
Utilities

Release 4.0 Menn Items

Release 3.2 Menu Items New R3.1 Menu [tems

New R2 Menu Items
Court Information

Your Account
Clear Defailt PACER Login  Judgment Index

Internat Pavment History
Internet Pavments Due

Chenge Your Password Regenerate NEF Summary
Maintsin Your ECF Account NEF Sunumary Report

View Your Transaction Log

Your PACER Account... Miscellaneous
Mailings. .
Verify a Document

Choose Mailings from the Miscellaneous category

Repaorts Utilities

Bankruptcy Adversary

Creditor Mailng Matrix

Mailing Info for 8 Case ¢——————

Choose Mailing Info for a Case

Reporis Utilities

Bankruptcy Adversary

Mailing Information for a Case

[Enter the case mumber to view the recipient Bst

ase Number: | 11-70002 Find This Case |

Enter correct case number and then click Submit
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UECF Bankruptcy Adversary Repaorts Utilities

Mailing Information for Case 11-70002

lectronic Mail Notice List
The following is the lst of parties who are currently on the Est to recefve email notice/service for this case

« Abe Lincoln Ronald Hayward@ich uscourts gov
s Perry Mason ronald_hayward @ilch uscourts gov

Manual Notice List

I The following is the kst of parties who are not on the list to receive email notice/service for this case (who therefore require marmal noticing'service). You may wish to
use your mouse to select and copy this st into your word processing program in order to create notices or labels for these recipients

Mariann Pogge
1001 Crrkin Dr
Springfield, IL 62704
T.5. Trustee
OUST

Creditor List

W CEick the link above to produce a complete list of creditors only.

Mailing Matrix

{CEck on the Ink above to produce a list of all creditors and all parties in the case. User may sort in cohmmns or raw data format.

Party names, addresses, & email addresses can be copied and pasted into the Certificate of
Service from this screen. (Note: It is the filing attorney’s responsibility to serve appropriate
parties).

Uploading Orders

= : -
UE c F Bankruptcy Adversary Query Reports Utilities Search
Bankruptcy Evenits

Open Bankruptey Case

Open Irvohmtary Case

Creditor Maintenance

Judge Trustee Assignment

Plan. Amended Plan, Obj to Confirmation

Fie Clains (Do not use for Transfer/A ssipnment)
Clait Actions

ObjectionResponse to Motions

Appeal
Motions' Applications
Naotices

Miscellaneous Events
Order Upload 4—m————
Case Upload

Select Order Upload from the Bankruptcy Events menu

EE c F Bankruptey Adversary Reports Utilities Search
Order Upload for Bankruptcy
Upload Batch

LUpload Single ———
Singje Order Upload

Upload SuaSponte

Batch Order Upload

Pay Order Upload

Select Upload Single
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EE c F Bankruptcy Adversary Utilities Search
Single Order Upload

Case mumber {3 11-bk-70002

Enter correct Case Number, and then click Next

EE c F Bankruptcy Adversary Reports Utilities

Single Order Upload

11-70002 Matthew Paul Smith and Eizabeth Sue Smith

Related document number

Nent | )| Clear

Clcik Next without entering related document number

F Bankruptcy Adversary Query Reports Utilities Search

Single Order Upload
11-70002 Matthew Paul Smith and Elizabeth Sue Smith

Lelect the caregory fo which your event relates:

caseuphd &
claims
cmp

court
crditcrd
crtme

Misc

notice
arder i

Filed | At il
Documents to

Next | )| Clear

Choose Motion from the list and then click Next
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SE C F Bankruptcy Adversary Query Reports Utilities Search

Single Order Upload
11-70002 Matthew: Paul Smith and Efizabeth Sue Smith

elect the appropriate event to which your event relates:

[ 07/1272011 4 Motion for Relief from Co-Debtor Stay Filed by Abe Lincoln of Lincoln Herndon
Law Office on behalf of Mariann Pogge. (Lincoln, Abe)
[0 07122011 3 Motion for Relief from Stay (Fee) Filed by Abe Lincoln of Lincoln Hemdon Law
Office on behalf of Chase Bank (Lincoln, Abe)
[7] 07/1272011 6 Motion for Relief from Stay (Fee) Fied by Abe Lincoln of Lincoin Hemdon Law
Office on behalf of Chase Bank (Lincoln, Abe)
7/28/2011 10 Motion for Relief from Stay (Fee) Filed by Perry Mason on behalf of GE Capital
Mortgage. (Attachments: # 1 Mortgage) (Mason, Perry)
| @ | Clear

Check thecorrect box to ‘link’ the order to your motion, and then click Next

EE c F Bankruptcy Adversary Query Reports Utilities Search Logout

Single Order Upload
11-70002 Matthew Paul Smith and Ebizabeth Sue Smith

Related document namber: 10
|Related document description: Motion for ReBef From Stay (Fee)

Dther v —

MNote: If the related document is an amendment and the oniginal document has been set for a hearing, then select order type of Heasing Schedulsd

Hearing date ] Hearing time OAM OPM <::I| Leave blank
( Nert] Clear |

Order type

Set Order Type to ‘Other’, and then click Next- leaving Hearing date & time blank

EE F Bankruptcy Adversary Query Reports Utilities Search

Single Order Upload

Filename

Attachments to Document: & No O Yes

Click Browse
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Choose File to Upload

Pring

i ﬁ} Open vath Adcbs Reader 9

Deskhop Ty Combine: supported filkes in Acrobat, ..

Scan for Winuses, .

M Matvwara Copy,
My Documents
Cpan With *
] Serd To L]
My Computer Cut
Capy

Important:
Don’t miss

this step

Locate the Motion document on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

B Order. pdf - Adobe Acrobat Professional
Fie Edt Wew Document Comments Forms Tods Advanced Window Help

= e iy ) ] e [i= -l

U.S. Bankruptey Court
Central District of Illinois

In Re. Motion for Relief from Stay Case # 11-70002

Debtor(s) Joseph Wayne Sample
Sarah Lynn Sample

ORDER

Preview entire document to ensure it is complete,
legible, signed, and belongs in this case, and then click
the red X to close the PDF window.
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REQUIRED FORMAT FOR ORDERS

The first page of the proposed
order must have a four (4) inch
margin at the top.

There should be no signature line

for the judge on any page of the
order.

There should be no date on the
order.

At the end of the text of the order,
place three pound signs (###) in
the center of the page with one
blank line separating the last line of
text and the centered ###.

Do not scan the order, as pdf- the
electronic signature function will
not work properly on scanned
orders. The order needs to be
created in word processing
software then converted to pdf and
uploaded.

Order page size can be no larger
than 81/2° x 11”




Choose File to Upload

Loak i | 13 Banknipicy Diocuments =l or@=

My Documents

L
My Computer

My Metwok  File pames: [oredes =l Qpen |
Flace:
Flesof type: |4l Files [ =l

With the PDF file still selected/highlighted, click Open

EECF Bankruptcy Adversary Query Reports Utilities Search

Single Order Upload

Filename The Filename box should
C\Documents and Settings‘ronald'Deskt
Attachments to Docoment: ) Mo O Yes

MNext } Clear

now appear filled

Click Next
EECF Bankruptcy Adversary Query Reports Utilities Search Logout ’1)
Single Order Upload
11-70002 Matthew Paul Smith and Elizabeth Sue Smith
The new d C:\D and Settings'ronald\ Desktop' Bankruptcy D Order_AvoidLien pdf was uploaded successfully on 7/28/2011 at
3:18 PM
‘Order type: Other

11-70002 Matthew Paul Smith and EEzabeth Sue Smith

lated docament number: 10

lated document description: Motion for Pelief From Stay (Fee)
Order ID: 5114

(Do it again

Your receipt that the PDF uploaded successfully
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Open an Adversary Case

@ >
NG o

Welcome to the U.S. Bankruptcy Court [Train] for the Central District of Ilinois [Trzin]

Central District of Illinois [Train] - Document Filing System

This is the Training area for ILCB CMVECF.

Version 4.2 installed on 10/15/2011.

14September2011
(Court Information

Click Adversary

EE c F Bankruptcy Adversary Utilities

Adversary Events
Open Adversary Case <

Answers

Complaint Events
Motions

Nolices
Miscellaneous Events

Order Upload

Choose Open Adversary Case

= : . -
UE C F Bankruptecy Adwversary Query Reports Utilities
Open Adversary Case

Case tvpe ap
Date fled 812011

Complaint y «

Search

Click Next

EE c F Bankruptecy Adversary Reports Utilities

Open Adversary Case

Lead case number 11.70002 Find This Case |

Associafion tvpe Adversary -

(EesDiees]

Search

Enter the correct case number and then click Next
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EE C F Bankruptcy Adversary Reports Utilities search

Open Adversary Case

Case is assigned to Springfield Division, Judge Gorman
based on the lead Bankoroptey case 11-T0002.

Click Next

EE c F Bankrupicy Adversary Utilities
Open Adversary Case

Search for a plaintff
SSN/ITIN Tax I/ EIN
LastBusiness mame Amencan Express
First Name
Middle N ame

Clear

Enter Plaintiff (American Express in our example), and then click Search

/2 Wtpss et train.fleb. useourts gowt4 5771044, [ |[B1]5€]
Fmerican Expreas
123 Main Street

Cricage, IL 0506

County: COCH-IL

Reports

TasUBusmess name

First Name

Middle Name
Search ii”]

(Party search results

American Express, 2601 South Fith Street, Spanglieid, IL -

American Exprass, Springfield, IL
Amenican Express, 30 85 Wacker Or., Chicago, IL

Amencan Expra
Amenican Express 1216 Elatt, Prncetan, IL e

L Select name from list ) | Create new paty J

Choose correct party and then click Select name from list
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Bankruptcy Adversary Reports Utilities Search

Plaintiff Isformation

American Express  SSN/ ITIN Unknown Tax ID { EIN: 123436

Office Address 1 | 123 Main Street
Address 2 Address 3
City |Chicage Siate |IL Zip GOG0G
County | COOK-IL (17031) b Country | US4
Phone 312 123 4567 Fax |312 123 4568

E-mail Amencanexpress@acl com

Party text
Role in Bankruptcy Case Creditor v
[ Add addiional attomey | [(Anas Corporate parent  affilate {( Review x\fm‘;::’ﬂ";?:mﬂz‘-]:h;m and corparate parents or affilistes

Submit || Cancal | [Clear

Click Review

Review amorneys, aliases, corporate parents or affiliates
American Express

Attorneys added: Note: Attorney for
Mason, Perry

22 Legal Way plaintiff added

Springfield, IL 62701 .

automatically

Aliases added:
Mone added
‘Corporate parents | affiliates added:

MNeone added

( Retum to Party screen ) Clear

Click Return to Party screen
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Bankruptcy Adversary Reports

SECF

Plaintiff Information

American Express  S8N / ITIN:Unknown Tax ID / EIN:123256

Phone 312 123 4567 Fax |112 123 4568

E-mail Americanespress@aol com

Party text

Raole in Bankruptey Case Creditor

| Add addiional attomey [ Aras Carporale parent / affilale | [ Review.

1 | Cancal | [Glear

Utilities Search

Office Address 1 | 123 Main Strast
Address I Address 2
City |Chicaga Siate |IL Zip GOG0G
County | CODKAL (17031) v Country [Usa

Note: Use only to add
additional Attorney
for Plaintiff

Add ol additional attomeys, aliases and corporate parents or ofEkates
before clickng the Submwat burton.

Click Submit

Bankruptey Adversary

Reports Utilities Search

SECF

Open Adversary Case

Search for a plaintiff
SSN /M ITIN Tax ID / EIN
LastBusiness name |

First Name

Middle Name

Search || Clear
End plasntiff selection D>

dq

Click End plaintiff selection

Adversary

SECF

Bankruptcy

Reports Utilities

Open Adversary Case

Search for a defendamt
S5N /ITIN Tax ID/ EIN
LaztBusiness name Sruth

Matihew

First Name

Paul

Enter Defendant’s name, and then click Search
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= it pe s Mec] -train. ke b, iseearts gov? F6 011 2. r._||'E|['f|
Macchaw Faul Smich

330 f ITIN: xsx-xx-6789

F.0.Box 123

Dervar, CO 20220

sunty: ALEXANDER-IL

aslBusiness name
First Name
Mliddle Name

Search || Clear

Party search results
Smith, Matthew Paul. PO Bax 123, Demer, 00
Smith, Matthew Paul, PO Baox 123, Damver, CO
Smith, Matthew Paul, P.O Bax 123, Demwer, CO
Smith, Matthew Paul, P.0 Bax 123, Demar, CO
Smith, Matthew Paul, PO Box 123, Damer, CO
Smith, Matthew Paul, PO Box 123, Demwer, CO bl

Create new party

Select name from list

Choose Plaintiff from list, and then click Select name from list

Litilities

SECF

Defendant Information

Bankruptcy Adversary

Matthew Panl Smith  SSN | TTIN:xo-x-475%

Role in Bankruptcy Case Debior

[ Alias__ | Corporate parert / afiliate

| | Resnevw

Submit ) Cancel | [ Clear

Office Address 1 F.0 Box 123
Address 1 Address 3
City | Demer State CO Zip 50220
County | ALEXANDER-L (17003) - Country
Phome Fax
E-mail
Party text

Add all abases and corporate parents or afiliates
bafore choking the Submit button

Verify all contact information and then click Submit
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3 . , .
UE c F Bankruptcy Adversary Reports Utilities Search
QOpen Adversary Case

Search for a defendant

55NV ITIN Tax 1D/ EIN
LastBusiness name
First Name

AMliddle > ame

Search | [ Clear |
il
( End defendant selection >

Click End defendant selection

T . . :
UE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Open Adversary Case

Primary nature of swit

Party code |3 US notaPay  %| 11 (Recovery of money/property - 542 tumaver of property) —a—
Second aature of suit
Rale 13 (class acticn) n ~
none -
Third nature of suit
Jury demand None w
: none -
Fourth natwre of suit
Demand (S000) o -,-
Fifth sature of suit
State law | n ¥

none -

<E Claar

Adversary Reports Utilities Search Logout

Open Adversary Case

Is the fee being deferred? Deferred only if filer is Trustee, United States, Debtor, or Child Support Creditor {v or nj}, n|

(EE= i

Enter ‘N’ for ‘no’ (we are not able to defer the fee),
and then click Next

EE c F Bankruptcy Adversary Utilities

Open Adversary Case

Filename
[ Browse ]
Attachments to Docament; = No (O Yas

(foe) (Gom)

Click Browse
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Chooge File o Uplsad

Lok, i |_;| Bardcrupicy Documents = O F G-
2} Important:
My Recan ) .
Dumeeris i Don’t miss
=L Crder_frvoidL i
E_a & - =N Open with flobs Peader 9 this step
Deskiop By Combing supported files in Acrobal .,
Scan for Vinesss. ..
My D - H hetisare Copy. ..
Cwrmn dath i

Locate the Statement of SSN document on your computer,
Right-Click the PDF file, and choose: Open with Acrobat

wd Adversary Complain. pdf - Adobse Acrohat Professional
Fie Edt Vew Cocument Comments Forms Tods Advenced ‘Window Help

) | J__';Jn‘-‘_pf@p,-.ﬂ,-nns;.gld'

Adversary Complaint

Preview entire document to ensure it is complete, legible, signed, and belongs in this case,
and then click the red X to close the PDF window.
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Chooss File to Upload

Look i | () Bankiugicy Documerts ...| O ¥ = O-
4 il schversary Complaint B
—:J " Aidversary supporting dooument
My Fecent ™% moomingdales Claim I
bes ) ¥ ™ Mokion For Rebef from Stay
| .;} L rder_fvoidLien
" Supporting documenk:
[esklop
e D oaceemaentz
iy Compiiet

My Metwod  File name: Wity Complaint bl £ Open 2'
Flacas

Files o by Al Files " - Cancel

With the PDF, file still selected/highlighted, click Open

EE c F Bankruptcy Adversary Utilities

Open Adversary Case

SE— The Filename box should
CDocuments and Settings'ronal d\Deslkos

Attachments to Docament: & Mo 0 Yes

Change to ‘Yes’ if uploading

supporting documents

now appear filled

Click Next

3 . " A
UE C F Bankruptcy Adwversary Reports Utilities Search
Open Adversary Case

Fee: 5293

Click Next

EE c F Bankruptcy Adversary Utilities Search

Open Adversary Case

@ Chr

Click Next
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z . ) ,
UE c F Bankruptcy Adversary Reports Utilities Search
Open Adversary Case

Docket Text: Final Text

{11 [Recovery of money/property - 542 turnover of property)): Complaint by American Express against
Matthew Paul Smith (Mason, Perry)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission
if vou confinue.
Have you redacted?

Final step before permanent docketing occurs. Use your browser back button to go back and
review or make changes if necessary- you will have no further opportunity to make changes.
Click Next

Summary of current charges

Date Incurred Descnption Amount
2011-10-31 10:58:56  Maobion for Relief From Stay (Fee)11-70002) [motion, mrésty] ( 176.00) 5 176.00
20191031 11:22.00  Complaint{11-07209) [cmp.cmg] { 293 09) 3IIW

Total: § 469.00

W[ Continug Filing

A payment screen appears showing all filing fees due, click Pay Now
(Note unpaid fees older than 24 hours may trigger the automatic lockout feature)

EE CF Bankruptcy Adversary Reports Utilities Search
Intarnet Payments Due
Check Fees to Pay Date Incurred Drescription Amount
= 2011-10-31 15856 Mation for Relief From Stay (Fee)(11-70002) [motion,mrifsty] §176.00
(176.00)
= 2011-10-31 11:22:00 Complaint(11-07209) [conp, cop] ( 293 .00) $293.00
( [mvecet | Y Creax

Select the fees to pay at this tme, and then click Next
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UE c F Bankruptcy Adversary Query Reports Utilities
Internet Payments Due

Date Incurred Description Amount
2011-10-31 10:58:36 Motion for Rebief From Stay (Fee)(11-70002) [motion mrlfsty] ( 176.00) $ 176.00
2011-10-31 112200 Complaint(11-07209) [emp,cnsp] ( 293.00) $293.00

Total: S469

Click Pay Now
Online Payment Fetuin 40 yout orignaling applicalan
Step 1: Enter Payment Information 1|2

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required felds are indicated with a red asterisk *

Account Holder Name: Perry Masan N

Payment Amount: 5453 00
Billing Address; 22 Legal Way
Billing Address X:
City:
Seate [ Province: w
Zip | Poatal Cade: E2701

Country: United Sistes
Card Type: Visa -

Card Numbar: 4111117111111111
Security Cade: 411

Expiration Data: 04 w| * /(2012 »|*

Sebect the “Continue with Plastic C. - nexdt step in the Plastic Card Payment Process
Continue with Plastic Card Payment ancel

Node: Please avoid navigating the site using your browsers Back Button - this may lead to incomglete data being transmitted
and pages being laaded ncamectly. Please use the links prowded whenever pos siile

Enter all required Credit/Debit Card information as denoted by the red asterisks (*), and then
click Continue with Plastic Card Payment (/n class settings: Visa card, #41111111111111111,

security code- any 3 digits, any expiration date)

Online Payment fii) applicatin
Step 2: Authorize Payment T2

Payment Summary  Ediliis informason
Addiess Inlarmation Aceount lnlormatian Payment |nlormation
Acecount Holder Name: Pery Mason Card Type: Viza Payment Amount: 546900
Billing Address: 22 Lagal Way Card Numbser: =====*"**1111 Transaction Date 10/3172011 12:27
Billing Address 2: and Time: EDT
City:

State | Province;
Zip I Postal Code; 62701
Country; US4
Email Confirmation Receipt
Ta have a confirmation sent Lo you upon completion of this transaction, provide an emal addiess and confirmation below.
Ermnasil Address:

Confirm Email Address:
cC:
Autherization and Disclosure
Required fialds are indicated with a red asterisk *

| authonze a charge to my cand account for the above ameunt in accordance with my cand issuer agreemer

Press the “Submil Payment” Button only o . on mene than orce eould result in mulliple Transactions
r Submil Payrent ancel

Note: Please avaid navigating the site using your bivwsers Back Bitton - thes may lead to incomplate data being tansmittad
and pages being loaded incomectly. Please use the links provided whenever possible

Check the box to authorize charge/debit, and then click Submit Payment

(Optional: enter email address twice to receive an electronic charge receipt)
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Your request is being processed. Please wait.

Payment processing screen

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

U.S. Bankruptcy Court [Train]
Central District of Illinois [Train]

|Thank you Your transaction in the amount of S 469.00 has been completed.
IPlease print a copy of your transaction receipt for future reference. The transaction mumber is 176044
\Detail description:

[Motion for Relief From Stay (Fee)(11-70002) [motion meifsty] { 176.00)
Complaint(11-07209) [cop,cmp] ( 293 00)

Payment Receipt

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

U.S. Bankruptcy Court [Train]
Central District of Illinois [Train] (Springfield)
Adversary Proceeding #: 11-07144

Assigned to: Judge Mary P Gorman Date Filed: 08/01/11
Lead BK Case: 11-70002

Lead BK Title: Matthew Paul Smith and Elizabeth Sue Smith

Lead BK Chapter: 7

Show Associated Cases

Demand:

Nature[s] of Suit: 11 Recovery of money/property - 542 tumover of property

Plaintiff

American Express represented by Perry Mason

123 Mam Street 22 Legal Way

Chicago, IL 60606 Springfield, IL 62701

312.123.4567 Email ronald havward@dch uscourts gov

Tax ID / EIN: 123456

<

Notice of Electronic Claims Filing- your receipt that the PDF uploaded successfully



After reviewing the Adversary, the Court will docket a Summons that will be sent via email

notice. The filing attorney must serve the summons on the Defendant(s), prepare a Certificate of

Service in PDF format, and file same as shown below:

Filing Summons Service Executed

W1 FOR 17,
o> %oy
P

s A 4L
%, =3
LN G0

Welcome to the U.S. Bankruptcy Court [Train] for the Central District of llinois [Trzin]

Central District of Illinois [Tram] - Document Filing Svstem

This is the Training area for ILCB CMVECF.
Version 4.2 installed on 10/15/2011.

14September2011
(Court Information

Select Adversary

EE c F Bankruptcy Adversary Reports Utilities

Adversary Events

Open Adversary Case

Answers

Complaint Events @——
Motions

Molbices

Miscellaneous Events

Order Upload

Search

Select Complaint Events

EE C F Bankruptey Adversary Query Reports Utilities

Complaint/Summons

Case Number
11-T144 Find This Case
( biese |) [ Cloar

Search

Enter the correct case number and then click Next
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EE c F Bankruptcy Adversary Query Reports

Utilities Search Logout
Complaint/Summaons

11-07144 American Express v. Smith

Type: ap Odfice: 3 (Springfield) Judge: mpg
Lead Case: 3-11-bk- 70002 Case Flag ADV

Start typmng to find another event. Hold down Ctrl to add additional items.
Available Events (click to sclect events)

Selected Eveats (click to remove events)
Amended Complaint |Su-nmcns Serica Executed
Comiplaunt
Countenclaim
Crossclaim

Notice of Removal
Registration of Fareign Judgment

ca ytesd

] JI1E){E((EJ
Select Summons Service Executed and then click Next

= e -
UECF Bankruptcy Adversary Query Reports
Complaint/Summons:

Utilities Search

11-07144 American Express v Smith

Type: ap Odfice: 3 (Sprngfiekd) Judge: mpg
Lead Case: 3-11-bic- 70002 Case Flag ADV
Filename

Browse

Attachments to Document: = No O Yes

Click Browse
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File Edit Wiew Document Comments

=== BT

Choose File 1o Upload

Lo, iy | ) Bankiuptey Docirmeit:

ab ™V Adversary Complsint

"L Adversary supporting document
My Recant = Bloomingdakes Clsim
Dhacuments -

| Makion For Rebef From Stay
L

[raskiop

Scan for Vinuees, ..

Locate the document on your computer,

Right-Click the PDF file, and choose: Open with Acrobat

Summons.pdf - Adobe Acrobat Professional

Forms Tools Advanced tWindow Help

Important:
Don’t miss
My Documants Gpen with Audcbs Reader 9 this step
i’ 2, Combing supported fiss in Acrobat, .
My Compute

nf& ee= Har-

Case 11-07079 Doc 3 Filed 08/02/11 Entered 08/02/11 10:01:18 Desc Adversary
Summons Page 10of 3
Form B 250A(summons)(12/09)

UNITED STATES BANKRUPTCY COURT
Central District of Illinois
In Re:

Richard L. Stuart

Debtor(s).
Case Number: 11-71215
Adversary Case Number: 11-07079
(ALL DOCUMENTS REGARDING THIS MATTER
MUST BE IDENTIFIED BY BOTH ADVERSARY AND
BANKRUPTCY CASE NUMBERS)
Tammy Stuart
Plaintiff(s),
v.
Richard L. Stuart
Defendant(s).

Preview entire document to ensure it is complete, legible, and belongs in this case,
and then click the red X to close the PDF window.
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Choose File to Uplsad

Look i | i) Bankiuptcy Documents =l & F &2 E-
5 ™| tubvarsary Complaint
H.:} L Adversary supporting document

My Recent | Bloomingdsles Claim
" Mokion for Rebef from Skay

[—3 | Crder_fvoidLi=n
L Summeons

Dasking -E

My Mistenk, File riame: Summors Cerfficale of Semice - Ops
ol = e )
Filas ol b Al Fies 7] - Cancel

With the PDF, file still selected/highlighted, click Open

EE C F Bankrupicy Adversary Reports
Complaint’Summons:

Utilities

11-07144 American Express v. Smith

Type: ap Crfice: 3 (Sprmgheld) Judge: mpg
Lead Case: 3-11-blke-T0002 Case Flag ADV
Filemame

The Filename box should
CDocuments and SettingsronaldiDesk :
Attachments to Docament: O No & Yes now appear filled

Click Next
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UE c F Bankruptcy Adversary Query Reports Utilities
Complaint’Summons:

11-07144 Amencan Express v Smath
Type: ap Odfice: 3 (Sprmgfield) Jndge: mpg
Lead Case: 3-11-bic- 70002 Case Flag ADV

Seleet the party served.

Summaons Service Executed
Select the Party:
Add'Create New Party

American Exprass, [Plaint

Search

Choose party or parties served and then click Next

= : . _
UE c F Bankruptey Adversary Query Reporis Utilities

Complaint/Summons:

11-07144 Amernican Express v Smith
Type: ap Crfice: 3 (Sprngheld) Judge: mpg
Lead Case: 3-11-blc- 70002 Case Flag ADV

Enter date served

Marthew Paul Smith - Date served 12011 ] ——

(e

Search

Select date served and then click Next

EE c F Bankruptcy Adversary Reports Utilities

Complaint/Summons:
11-07144 Amencan Express v. Smath

Type: ap Odfice: 3 (Sprmgfield) Judge: mpg
Lead Case: 3-11-bic- 70002 Case Flag ADV

Click Next
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EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Complaint/Summons:

11-07144 American Express v. Smith

Type ap Odfice: 3 (Sprngheld) Judge: mpg
Lead Case: 3-11-bic- 70002 Case Flag ADV
Docket Taxt: Final Text

Summons Service Executed on Matthew Paul Smith 81/2011 (Mason, Perry)

Artention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission
if you continne.

Have yon redacted?

Final step before permanent docketing occurs. Use your browser back button to go back and

review or make changes if necessary- you will have no further opportunity to make changes.
Click Next

= : -
UE c F Bankruptcy Adversary Query Reports Utilities Search Logout
Complaint/Summaons:

11-07144 American Express v. Smith
Type: ap Odfice: 3 (Springfield) Jodge: mpg
Lead Case: 3-11-bk- 70002 Case Flag ADV

U.5. Bankruptey Court [Train]
Central District of llinois [Train]
MNotice of Electronie Filing

I The following transaction was received from Mason, Perry entered on 8/1/2011 at 1:47 PM CDT and filad on 81/2011
Case Name: Amenican Express v. Smith

Case Number: 11-07144

Docament Number: 2

Docket Text:
Sommons Service Executed on Matthew Paol Smith 8/1/2011 (Mason, Perry)

The following document(s) are associated with this transaction

Document description:Main Docusment

Orriginal Glename: C Documents and Settings ronald Desktop Bankruptey Docaments Summons Certificate of Senice pd
Electronic document Stamp:

[STAMP bloecfStamp ID=1056124888 [Dawe=81/2011) [FileMNumber=120882-0]

[334f885a9dBS 181 4af] $Tc3518datD6c22495392 1405 2ecfle 190751 891 T SedecBae 15

ISG'?bCl 18fe 15401 ecBRedb243efb022 Tib44 206ad80e S 1 a2 Shifdade 1 9e]]

Notice of Electronic Claims Filing- your receipt that the PDF uploaded successfully
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Reports & Queries

Cases Report

ery Reports

Search Logout

1108 73,

> S
Shraa e

<o
a0

55
Uniy

U.S. Bankruptcy Court [Train]
Central District of Illinois [Train]
Official Court Electronic Document Filing System

This is the Training area for ILCB CANVECF.
Version 4.1 installed on 07/09/2011,
This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of Civil

\Procedure 1] and Federal Rule of Bankruptcy Procedure 9011, Evidence of unauthorized or criminal activity will be forwarded to the appropriate law
lenforcement officials under 18USC 152 and 3571

iWelcome to the U.S. Bankruptcy Court [Train] for the Central District of Ilinois [Train] Electronic Document Filing System. This service is for attorneys and firms
iparticipating i the electronic filing system.

Click Reports

Bankruptcy Adversary Utilities Search

Coses q—

Clams Regster New R3 Menn Items
Docket Report Written Opandons
Calendar Events

Claims Activity

Creditor M Matrix

Docket Activity

Onder Query

Select Cases

PACER Login

Notice
This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to prosecution under Title 18 of the US. Code. All
activities and access attempts are logged.

Instructions
[Enter your PACER login and password. If you do not have a PACER login, you may register online at http:/pacer.psc.uscourts.gov. If you have a CM/ECF filer login
and password, and would like to automatically log in to PACER each time you log in as a filer, check the box below.

[] Make this my defait PACER login
|After checking this box, you will ony need to use your CM/ECF login and password, efther for electronic filing or for viewing documents via PACER

Authentication

O
Posswort [ |
clemeote |

Notice

|An access fee of $0.08 per page or $2.40 per document with an audio attachment, as approved by the Judicial Conference of the United States, will be assessed for
access to this service. For more information about CM/ECF, click here o contact the PACER Service Center at (800) 676-6856.

CM/ECF has been tested and works correctly with Firefox 3.3, Internet Explover 7 and 8.

Enter your PACER account information, and then click Login
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Bankruptcy Adversary Reports Utilities Search Logout

Warning: you will be billed for the total number of pages (this report is not subject to the 30-page limit on PACER charges).

Office | NG ~ Case Type il » Chapter [l ~
Peoria ap T

Damwille  » bk 9 =

Trustee | NI
Barber, Richard E
Barmann, Glenn R v

Attorney
Last name
First name
Bar ID

Date Type Fil=d date ~ From |7/10/2011 bo | 7/29/2011

[FOpencases [
[IClosed cases [IPro se cases only

Sort by Filed Date  » - v

Output Format ) Formatted Display
) Data Ounky

Betad

Narrow search results by Date, Office, Case Type, Open/Closed, etc.
and then click Run Report

Cases Report for 7/29/2011
U.S. Bankruptey Court [Train]
Central District of Illinois [Train]
Case No Judge
Related Case Info Tp Ch Party Info e Dates Other Info

11-70064 bk 13 A Bald ILCB Eagle and Harp E. Eagle Gorman Filed: 07/11/2011 Office: Spnngfield

Astomey for Debtor train7 train7 Germeraad Entered 07/11/2011 Assefs: Yes

Attorney for Joint Debtor: train7 train7 Fee: Pawd

County. SANGAMON-IL

11-70065 bk 7 A Bald ILCB Eagle and Harp E. Eagle Gorman Filed: 07/11/2011 Office: Spnngfield

Attorney for Debtor: train7 tran7 Pogge Entered 07/11/2011 Assels: No

Attorney for Joint Debtor. train7 train? Fee. Paxd

County. SANGAMON-IL

1107133 ap Sample v Chase Bank Gorman Filed: 07/12/2011 Office; Spnngfield
Lead BK: 11-70002 Attorey for Plaintiff. Abe Lincoln Entersd 071122011
Matthew Paul Smith and Defendant. Pro se
Elizabeth Sue Smith
Chapter 7
1107134 ap Sample v. Chase Gorman Filed: 0711272011 Office. Spnngfield
Lead BK: 11-70002 Attorney for Plaintiff. Perry Mason Entered: 0711272011
Matthew Paul Smith and Attorney for Plaintifft. Abe Lincoln
Elizabeth Sue Smith Defendant: Pro se
Chapter T

Click on any of the case numbers to create a Docket Report for that case
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Docket Report

Bankruptcy

Cases

Calendar Events
Claims Activity
Creditor Mailing Matrix
Docket Activity

Order Query

Adversary

Claims Register New R3 Menu Items

Docket Report ——Written Opinions

Select Docket Report

EE c F Bankruptcy
Docket Sheet

Case number 11-70002

= Filed -

) Entered .
Dacuments to

Include:

[¥] Terminated parties

[] Links to Notices of Electronic Filing

G

Sort by Oldest date first v

Adversary Query

Find This Case

Document options:
[ View multiple documents
[ Create Appendix

Format:
® HTML
O Text

Enter Case Number, and then click Run Report
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EECF  canknupey Adversary Query Reports Utilities search Logout !

DebtEd, ADV, DEFER

U.S. Bankruptey Court [Train]
Central District of Illinois [Train] (Springfield)
Bankruptey Petition #: 11-70002
Date filed: 01/04/2011

\Assigned fo: Judge Mary P Gorman
Chapter 7
Vohmntary
No asset
Show Associated Cases

Debtor represented by Abe Lincoln

Matthew Paul Smith Lincoln Herndon Law Office

P.OBox 123 427 S_ 8th Street

Springfield. IL 62701 Springfield, IL 62701

SANGAMON-IL Email: Ronald Hayward@ilch uscourts. gov

SSN / ITIN: xxx-xx-6789
aka Matt Smith
aka P.J. Smith

Joint Debtor represented by Abe Lincoln

Elizabeth Sue Smith (See above for address)
P.O.Box 123

Springfield, IL 62701

SANGAMON-IL

SEN /TTTN- yxx-vx-4321

Filing Date # Docket Text

1 Chapter 7 Volmtary Petition Fee Amount $299 Filed by Matthew Paul Smith. Elizabeth Sue Smith (Lincoln, Abe)
01/04/2011 (44 pgs)  (Entered: 01/04/2011)

Receipt of Vohntary Petition (Chapter 7)(11-70002) [misc.volp7cc] ( 299.00) Filing Fee. Receipt number 160636.
01/04/2011 Fee amount 299.00 (re: Doc# 1) (U.S. Treasury) (Entered: 01/04/2011)

Debtor's Statement of Social Security Number(s) Filed by Abe Lincoln of Lincoln Herndon Law Office on behalf of

01/04/2011 2 Elizabeth Sue Smith, Matthew Paul Smith. (Lincoln, Abe) (Entered: 01/04/2011)
3
2 does Meeting of Creditors with 341(a) meeting to be held on 03/01/2011 at 0930 AM at Courtroom 232-Springfield IL
Objections to Discharge due by 04/30/2011 and Notice re: Financial Management Course Requirement (admin. )
01/05/2011 (3 pgs) (Entered: 01/05/2011)
4 Motion for Relief from Co-Debtor Stay Filed by Abe Lincoln of Lincoln Herndon Law Office on behalf of Mariann
07/12/2011 (2 pgs) Pogge. (Lincoln, Abe) (Entered: 07/12/2011)
5 Motion for Relief from Stay (Fee) Filed by Abe Lincoln of Lincoln Herndon Law Office on behalf of Chase Bank.
07/12/2011 (2 pgs) (Lincoln, Abe) (Entered: 07/12/2011)
Receipt of Motion for Relief From Stay (Fee)(11-70002) [motionmrlfsty] ( 150.00) Filing Fee. Receipt number
07/12/2011 166776. Fee amount 150.00 (re: Doc# 5) (U S. Treasury) (Entered: 07/12/2011)

7’

Clicking on a blue docket number will open the associated PDF file (unless it is deemed ‘private
as in the Statement of Social Security Number) (Note- not all filings require PDF files and
therefore would not have a blue link to a document)

Creditor Mailing Matrix

Bankruptcy Adversary Reports Utilities

Cases

Claims Register New R3 Menu Items
Docket Report Written Opinions
Calendar Events

Claims Activity

Creditor Mailing Matrix g—rn—————
Docket Activity

Order Query

Select Creditor Mailing Matrix
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Bankruptcy Adversary Reports Utilities Search

Logout

Creditor Mailing Matrix

Case number 3 11-bk-70002
Special mailing group 0 (Highlight blank field for no special mailing group)
Format 3 columns (charges are based on a formula independent of the number of pages displayed)

O raw data format (bypasses creditor preferred address look-up and substitution)

e ——
oo D]

Enter the Case Number, and then click Run Report

Bankruptcy Adversary Reports Utilities Search

You have been charged as mdicated below. To proceed, click on "View Labels” button.

Pacer Service Center
Transaction Receipt

Thu Jul 28 14:17:28 2011

Pacer Login: 0385 Client Code:
Description: Credstor Mailing Matnix | Case Number:
Billable Pages: 2 Cost:

e
G )
—_—

Click View Labels

Adversary Reports Utilities Search

Logout

Label Matrix for local noticing
1111-3

Casw 11-70002

Central Matrict of Ilinofs [Train]
Springfield

Thu Jul 28 14:17:28 oo 2011
Aperican Bxpress

B Box 12354

Atlamta, @A 30355

Blecmingdale's
One Rockefeller Cemter
Few York, WY 10020-2003

Chase Bank
B0 Box 15153
Wilaington, DE 13886-5153

American Geperal Collectiona
100 5. Broadway
Tansag City, M0 §4105

Blomingdale's

cfo Abe Lincoln

700 5 Tth Stret
Springtield, IL 62703-2452

springfield

126 U8 Courthouse

00 E Momroe Street
springfield, IL §2701-2500

Best Euy.Com
FO Box 30
Wilnington, DB 19899-0080

citikank Tiea
P.0.Box &001
The Lakes, WV SE301-6000
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Order Query

zE C F Bankruptcy Adversary Utilities

Cases

Claims Register New R3 Menu Items
Docket Report Written Opinions
Calendar Events

Claims Activity

Creditor Mailing Matrix

Docket Activity

Order Querv ¢

Choose Order Query

U‘E c F Bankruptcy Adversary Query Reports Utilities Search
Order Query

Case Number 1170002 Find This Case

Submitted date | - to =

Docket date __j tol _3

[+] Inchide proposed arders where no action was taken.
[#] Inchide proposed orders that have been docketed.
[#] Inchide proposed orders that are being processed

oS

Enter the Case Number, and then click Next

EE C F Bankruptcy Adversary Reports Utilities search Logout ‘
— Case Number x Related Doc# x QOrder x Type x Description x Submission Date x Submitter x Status x
11-70002 3
1 Mattfw Paul Smith and Elizabeth Sus 10 5114  Other Motion for ReliefFrom Stay 76914 Mason, Perry £6"9
Smit T (Fee) Processed

Docket Sheet || Motion || Order

Click on blue links to for more information
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Maintain User Accounts

It is the Attorneys responsibility to keep information up-to-date in their Electronic Filing

account in CM/ECF. Follow the steps below to access your information.

E -
UECF Bankruptey Adversary Query Reports Search Logout 2

T FOR 77,
o 7%

%

% 5
Shizgart

ok &
W — o
NGO

U.S. Bankruptcy Court [Train]
Central District of Illinois [Train]
Official Court Electronic Document Filing System
This is the Training area for ILCB CMUVECF.

Version 4.1 installed on 07/09/2011.

This facility is for Official Cowrt Business only. Activity to and from this site is logged. Document filings on this system are subject to Faderal Rule of Civil
\Procedure 1] and Federal Rule of Bankruptcy Procedure 9011. Evidence of unauthorized or criminal activity will be forwarded to the appropriate law
enforcement officials under 18USC 152 and 3571.

[Welcome to the U.S. Bankruptcy Court [Train] for the Central District of Illinois [Train] Electronic Document Filing System_ This service is for attorneys and firms
jparticipating in the electronic filing system.

Information about viewing PDF files

| o v
Click Utilities
= : )
UE CF Bankruptey Adversary Query Reports Utilities Search Logout
Utilities
Belease 4.0 Menn Items
Your Account New R3 Menu ltems Release 3.2 Menu Items New R3.1 Menu Items
Internet Paviment History Clear Default PACER. Login -~ Judgment Index Court Information
Internet Pavments Due

~pp[aintain Your ECF Account Regenerate NEF Summary
View Youwr Transaction Log NEF Summary Report
Youw PACER Account
Miscellaneons
Madlings...
Verify a Document

Click Maintain Your ECF Account
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Bankruptecy

SECF

Maintain User Account

Last name |Lincoln
Middle name
Title
Office Lincaln Hamdon Law Office
Address 1 427 5. 8th Streat
Address 2
Address 3
City | Springfield
Country
Phone
SSN/ITIN
Bar ID

Initials

Adversary Query Reports Utilities

First name Abe
Generation

Type aty

State |IL Zip |G2TD1
Connty | SANGAMON-L (17167) b
Fax
Tax ID / EIN

Bar status Mail group
DOB AO code Person end date

¢ Email mformiation ‘D

More user informiation

Submit | [ Clear

Make any necessary changes on this screen and then click Submit

(Click Email information)

=

SECF

Email information for Abe Lincoln
Primary

email _ S
Ronald Haywar
address =

Secondary
email
address

Send the notices specified below
[#] to my primary email address
[ to the secondary addresses

[ Send motices in cases in which I am involved

[ Send motices in these additional cases

= Send a notice for each filing
2 Send a Daily Summary Report

Format motices & HTML

O Text

Bankruptey Adversary

Utilities Search Logout

Reenter

primary
email

address

.USCOUrts.gov

Reenter
secondary
email
address

Notices will be seat for adversary proceedings in which [ am directly involved and for their related bankruptey eases.

Make any necessary email changes on this screen, click Return to account screen,

and then click Submit on main account screen.
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Changing password

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

110 7,
o o

«J , ﬁ. P’

i

S
i
i

U.S. Bankruptcy Court [Train]
Central District of Illinois [Train]
Official Court Electronic Document Filing System
This is the Training area for [ILCB CMUECF.

Version 4.2 installed on 10/152011.

e is logged. Dociomenr filings om this system are subject o Federal Rule of Chvil
re of unauthovized or eriminagl activity will be forwardad fo the appropriate law

This facilizy is for Qfficial Court Business only. Acrivity fo and from r
\Procedre 1] and Federal Rule of Bankruptey Procedure 9011, Evid,
lenforcenrent afficials wnder JSUSC 152 and 3571,

Welcome to the U.S. Bankruptcy Court [Tram] for the Central District of lllinots [Tram] Electronic Document Filng System. This service is for atbomeys and firms
participating in the electronic filing system.

Information about viewing PDF files

Choose Utilitie

EECF Bankruptcy Adversary Query Reports Search Logout
[Utilities
Your Account Regenerate NEF Summary Information
Internet Pavment History NEF Summary Report Court Information
Internet Payments Due Judgment Index
» Change Your Password Miscellaneouns
Maintain Your ECF Account  Mailings .
View Your Transaction Log Verify a Document
Your PACER Account...
Choose Change Your Password
EECF Bankruptcy Adversary Query Reports Utilities Search
¢hange Your Password
Login alincoln

Passwords must have at least § characters, both uppercase and lowercase letters,
and at least one digit or special character (e.g., (@, % d&).

New password

Re-eater new passwond

Submit |) | Clear

Read the new password restrictions, enter a new password that complies with the new rules,

and then click Submit (Note: If your current password already complies with the new rules, you

do not need to change it.)
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‘Warning: the account you entered is already logged in.
This is probably the result of one of these two circumstances:

+ You did not click "LogOut" on the top bar when you last used CM/ECF.
Click the "Continue login" button below to complete the login process.

OR
» You share this account and someone else is using it.

Click the "Cancel" button below to return to the login screen.
[if vou click the "Continue login” button, someone else using this account will have ther CM/ECF session terminated.]

[ Cancel ] [ Continue login ]

(Note: Only one person at a time can be logged on using your password.)

Getting Help

For technical difficulties and logon issues contact our Helpdesk:

Phone: 217-492-4114 or Toll Free at 877-678-1714
Email: helpdesk_ilcb@ilcb.uscourts.gov

For training issues contact Ron Hayward:
217-492-5023

ronald_Hayward@ilcb.uscourts.gov
For case specific help, contact the appropriate Clerk’s Office:

e Springfield Cases:
217-492-4551

e Peoria Cases:
309-671-7035

e Danville Cases:
217-431-4820
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